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Wingate University Mission

MISSION STATEMENT

The mission of Wingate University is to develop educated, ethical, and productive citizens
at home and abroad. Following its Judeo-Christian heritage, the University seeks to
cultivate the following in its students: Knowledge, Faith, and Service.

GOALS

To promote knowledge, the University seeks to:
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Provide programs of undergraduate, graduate, and professional study

Provide a faculty committed to teaching and learning

Require a core curriculum designed to develop:

e aesthetic, cultural, and literary appreciation

analytical and problem-solving abilities

critical thinking

effective communication

integrated perspectives on civilization, the individual, and the social group
physical wellness

Offer majors appropriate to the University’s student population and resources that
further develop students’ knowledge and skills in focused areas

Create opportunities for international study and travel

Provide opportunities to explore and develop academic, career, and personal
goals

Encourage participation in co-curricular and extra-curricular educational, cultural,
and recreational opportunities

To nurture faith, the University seeks to:

>
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Sustain a community where the bases of faith are explored and where there is a
search for truth and meaning

Articulate the ideal of integrity in all relationships

Encourage ethical application of knowledge informed by Judeo-Christian principles
Create and support opportunities for worship and faith development

Attract scholars for whom Judeo-Christian values and practice are important
aspects of living

To encourage service, the University seeks to:

> >

p>

Emphasize the importance of service to God and humanity

Facilitate opportunities to volunteer time, knowledge, and labor beyond the
campus community

Sponsor organizations that coordinate service opportunities and foster leadership
and teamwork

The Student Handbook is subject to ongoing update. For a current and complete copy of the Wingate University Student
Handbook go to the Wingate University website at http://www.wingate.edu/studentaffairs/Student Handbook.pdf

June 2008
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Academic Affairs

ACADEMIC ADVISING

The advising program is administered by the Director of Academic Advising. Each student has
an advisor who helps plan the student’s academic program.

Advisors help students develop individual academic programs which include Wingate
University’s specific degree requirements and the student’s career objectives. While advisors
have resources to aid students in academic planning, the responsibility for meeting requirements
of specific degrees rests with the individual student. Requests to change a major should be
made in the Academic Advising office in the Academic Resource Center.

ACADEMIC HONORS
Semester
Students are recognized by the University community for academic excellence. Each semester a
dean’s list includes those students who have earned a grade-point average of 3.3 on at least 12
quality point academic hours (graded A, B, or C) and have no grade below a C, and a
president’s list which includes those students who have earned a grade-point of 3.8 on at least
12 quality point academic hours (graded A, B, or C) and have no grade below a C.

Commencement

At Commencement, students with a cumulative GPA of 3.50 or higher are graduated with honors

as follows:
SUMMA CUM TAUAE ....cooiiiiiieiie et e 3.90 and above
MagNa CUM TAUAE ......ueeiiiiiiiie et s e e saaeee s 3.65to 3.899
CUM AUAE ... 3.50 to 3.649

Graduation with honors is determined by the overall GPA on all undergraduate work attempted
at any accredited school and on all credit attempted at Wingate University, although transfer
credit cannot be used to raise the Wingate average.

ACADEMIC RESOURCE CENTER
All academic support services are based at the University’s Academic Resource Center. The
offices, which are all located on the second floor of the Smith Library, include:

e Director of Academic Advising and Wingate 101
e Writing Center
e Director of Student Support Services and Peer Tutoring Program

These individuals will play an important role in the academic and personal progress of many
students. All peer tutoring takes place in the center in an atmosphere conducive to learning and
studying. Students can request a peer tutor by either calling or visiting the center. Students must
allow three to seven days before an actually meeting with a tutor once a request has been
made. There is no fee and students can sign up at any time during the semester. Students are
encouraged to visit the Academic Resource Center for academic enhancement, enrichment,
tutoring, counseling and advising.

Tutoring hours coincide with the hours the Smith Library is open. However, office hours for the
Academic Resource Center are as follows:

e Monday - Friday 8:00 am - 5:00 pm



Writing Center

The Writing Center is located on the second floor of the Ethel K. Smith Library, adjacent to the
ARC, and offers students, staff, and faculty an opportunity to improve and strengthen their
writing skills. Students from all majors and classes are encouraged to visit the Writing Center.
Tutors can help students work on specific writing assignments as well as helping with any of the
“stages” of writing—brainstorming topic ideas, shaping a thesis, revising, learning to better edit
your own work, or understanding style demands for papers in different disciplines.

The Writing Center is staffed by faculty and faculty recommended student tutors who have been
trained to help other students improve their writing. Students may schedule on-going tutorial
sessions, make appointments for specific writing assignments, or drop-in for a session with an
available tutor. Students may also benefit from writing tutorial handouts and checklists available
in the Writing Center and through the Center’'s website.

Disability Support Services

Disability support services are coordinated through the Academic Resource Center. Specific
services are provided on an individual basis to allow equal access to programs and services for
students with disabilities. In order to be eligible for services based on a disability, students must
self-identify their need for services and provide appropriate, supporting documentation.

For more information about the Academic Resource Center, disability support services, peer
tutoring or writing assistance, please contact one of the following individuals:

e Ms. Phyllis Baucom, Secretary, at pbaucom@wingate.edu or 704.233.8265

e Dr. Beth Murray, Director of Academic Advising and Wingate 101, at
bimurray@wingate.edu or 704.233.8266

e  Mr. Kevin Winchester, Director of the Writing Center at
kwinsches@wingate.edu or 704.233.8265

e Ms. Linda Stedje-Larson, Director of Support Services, at Stedje@wingate.edu
or 704.233.8269

ACADEMIC PROBATION
To assist students in maintaining satisfactory progress, Wingate University has adopted
academic standards to identify students who are experiencing academic difficulty so that they
can take advantage of timely interventions through academic support services. Academic
probation is an indication of serious academic difficulty and is determined by the cumulative
GPA that a student earns on credit courses. At the conclusion of a semester, the Vice President
for Academic Affairs will notify the student by mail if the cumulative GPA is below the minimum.
In such a case, the student will be placed on academic probation for the next regular semester
and enrolled in the Applied Learning Strategies Seminar (see page 23 under Academic Support
Services in the catalog). Probation is determined only from permanent grades at the conclusion
of a regular semester; mid-semester progress reports are not included in GPA calculations.
Note: A student must have a 2.00 cumulative GPA to qualify for the baccalaureate
degree. Minimum cumulative GPASs:

Hours Attempted (plus transfer credit) GPA
1-23

ACADEMIC SUSPENSION
A student who is on academic probation at the end of two successive regular semesters will be
academically ineligible for the next semester. A student who makes less than a 1.0 GPA in any
given semester will be ineligible to enroll for the next semester.
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A student who is academically ineligible who wishes to apply for reinstatement should send a
written appeal to the Office of Student Success, to request further review of his or her academic
records and academic eligibility.

CHANGE OF COURSES
A student may add a new course during the first four days of the semester and receive full credit,
provided he/she has the permission of the registrar and makes up the work to the satisfaction of
the faculty member. A student may withdraw from a course at his/her discretion after the
drop/add period up to the date designated on the Academic Calendar, and receive a “W”
provided he/she (a) maintains his/her standing as a full-time student (12 hour minimum) and (b)
secures the approval of his/her advisor, the faculty member and the registrar. Student athletes
must also secure the approval of the current Faculty Athletic Representative (FAR). Withdrawals
are not final until processed by the Office of the Registrar. Should a student drop a course at
any time without official approval from the registrar or after the date designated as the deadline
to receive a “W”, he/she will receive an “F.”

CLASS ATTENDANCE
Regular attendance is a student’s obligation and a student is responsible for all the work,
including tests and written work from all class meetings. Each faculty member defines his/her
own absence policy and so informs students on the first day of classes. Students who represent
the University at officially recognized activities are responsible for making necessary plans for
class absence with each professor in advance of the absence.

The University maintains the regular schedule of classes throughout the semester. Classes are
not canceled due to inclement weather (i.e., snow, sleet) and students are responsible for all the
work of any class meeting missed for any reason.

Students who are deemed as failing academic course work by virtue of their lack of class
attendance are eligible for removal from campus housing. Determination of class attendance
and ability to gain academic credit will be provided by each individual faculty member. A student
who misses extensive classes may be involuntary withdrawn. A collaborate decision will be
made by the Dean of Student Affairs, faculty, and the Office of Student Success.

GRADE APPEAL PROCEDURE
A student who believes that his or her final grade in a course has been assigned incorrectly may
appeal that grade through the following procedure. The process of appeal must be initiated by
the student before midterm of the first regular semester following the semester or summer term
for which the grade was awarded.

1. The first level of appeal for a student who is dissatisfied with a grade he or she has
received is to the professor who assigned the grade. In a direct, personal interview the
student should explain the basis for his or her dissatisfaction and the professor should
explain the basis for the grade. If the professor is no longer employed at Wingate
University, the student may proceed directly to step 2.

2. If, after the interview described in step 1, a student is still dissatisfied with the grade
assigned, that student should submit to the dean of the school or college a written
statement containing the reasons for his or her dissatisfaction and the specific remedy
he or she regards as fair and reasonable. The burden of proof is on the student to
show that the grade awarded was arbitrary and capricious, irrational, made in bad
faith, or contrary to constitution or statute. When, in the opinion of the dean, the
student fails to show reasonable cause for further investigation, the dean may deny
the appeal without further action. If the dean is the professor concerned, the appeal
shall be taken to the Office of Academic Affairs.

3.  When, in the opinion of the dean, a student’s appeal raises reasonable doubt as to
whether the grade was correctly assigned, the dean shall seek to mediate the dispute
between the student and the professor. The process shall include several meetings:
one between the student and the dean; one between the professor and the dean; and




a final meeting with the dean, the student and the professor all in attendance. If the
professor refuses to accept mediation or if the mediation effort is unsuccessful, the
dean shall request that the case be submitted to the Academic Appeals committee of
the faculty assembly for investigation. The Academic Appeals committee, upon
receiving a grade appeal, shall carry out a thorough investigation in such manner as it
may deem appropriate. The committee shall submit to the Vice President of Academic
Affairs its findings in the case, including its recommendations concerning the
appropriateness of a grade change. If the committee recommends a change, it shall
recommend the specific letter grade that should be awarded in the case. Upon
recommendation of the Academic Appeals committee, the Vice President of Academic
Affairs shall have the authority to change the grade on the student’s permanent
academic record. The decision of the Vice President of Academic Affairs shall be final.
The Vice President of Academic Affairs will inform the student, the dean, and the
professor involved of the result of the grade appeal.

4. |If the grade appeal involves a charge of unethical conduct, the student shall submit the
appeal directly to the Vice President of Academic Affairs. If the Vice President of
Academic Affairs finds insufficient evidence to support a charge of unethical conduct,
the student may still appeal the grade following the procedures described above. If
the Vice President of Academic Affairs finds that the conduct of the faculty member
was unethical and that the conduct affected the student’s grade, the Vice President of
Academic Affairs shall take such steps as he or she may deem appropriate to
determine an accurate and fair final grade for the course. The Vice President of
Academic Affairs shall have the authority to change the grade on the student’s
permanent academic record to conform to this determination.

WITHDRAWAL FROM THE UNIVERSITY
Temporary Leave of Absence
To be granted a temporary leave of absence, a student must submit documentation from a
qualified professional to the Office of Student Success. The Dean of Students will recommend to
the Vice President for Academic Affairs whether a leave of absence or withdrawal is appropriate.
For students who are granted a leave of absence for medical reasons, the Office of Student
Affairs will require documentation from a health-care provider indicating the student is prepared
to return to Wingate.

A temporary leave of absence provides the student with the right to return to the University (in
the semester following the leave of absence) without re-application. The student will be allowed
to register for University courses at the time designated for his or her class (i.e., junior, senior,
etc.). Students who are granted a TLA are subject to all University refund/repayment policies (as
outlined on page 42). Questions about Title IV student loan deferment (i.e., Federal Stafford
Loan) while on a temporary leave of absence should be addressed to the Office of Financial
Planning.

Involuntary
In certain cases, a student may forfeit academic responsibility during a semester by:

e persistent failure to complete classroom assignments;

e habitual class absence; and/or

e disruption and disturbance of fellow students.
In such cases, the student may be required to withdraw from the University. The Office of
Student Success will investigate cases of forfeiture of academic responsibility in consultation
with the Student Success Team (representatives from Academic Affairs, Business Affairs,
Student Affairs, Athletics, and Enroliment Management). The Student Success Team may
recommend involuntary withdrawal of the student to the Associate Dean of Student Affairs. The
Associate Dean of Student Affairs will determine if withdrawal is appropriate after meeting with
the student. Appeals of involuntary withdrawals may be made to the Dean of Student Affairs
within 48 hours of notification of the withdrawal action. The decision of the Dean of Student
Affairs shall be final.
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Voluntary

Any student voluntarily leaving the University before the close of the term must withdraw
officially. The student initiates the withdrawal procedure with the Office of Student Success. The
withdrawal form must be signed by the various University officials listed on the form. The
withdrawal process is completed at the Business Office.

The deadline for withdrawal is listed on the academic calendar each semester. A student who
withdraws by the deadline and has settled all accounts with the University will receive grades of
“W” for the semester. A student who withdraws after the deadline will receive grades of “F” for
the semester.

In cases where extenuating circumstance warrant it, a student may receive grades of “W” from
the University after the deadline has passed. The student who wishes to make this appeal
should submit a letter and any other supporting documentation to the Office of the Vice
President for Academic Affairs detailing the reason(s) for the request. If the appeal is accepted,
the Registrar will change the semester grades from “F”s to “W”s. Appeals will only be considered
for those students who complete the appeal process before the first day of the final exam period
of the semester of voluntary withdrawal.

Students who have questions about withdrawing or would like to begin the withdrawal process
should contact the Office of Student Success.

INTERNATIONAL STUDIES
At Wingate University, we believe that a liberal arts education must include learning about our
world and the people with whom we share it. So in 1978, Wingate pioneered W'International, a
semester-long seminar followed by 10 days of international travel. As juniors, all eligible
Wingate students are offered this travel experience at minimum expense under the direction of
a Wingate University professor. In the last three decades, more that 3,000 Wingate students
have traveled to more than thirty countries in Europe, Asia, Africa, South America, and North
America.

Semester and Summer Abroad

Through an affiliate agreement with the Council on International Educational Exchange,
Wingate University students can choose from semester or summer programs at CIEE study
centers located in 35 countries worldwide. CIEE offers a wide range of study areas, from
major-specific concentrations to language studies to the liberal arts in general. Students also
have the opportunity each semester to study in Copenhagen, Denmark, or Hong Kong, China.
Beginning in summer 2009, Wingate International Grants for Students (WINGS) will be made
available to help make a semester or summer study abroad opportunity more affordable for
Wingate students.

For more information about W’International or other study abroad programs, contact the Office
of International Studies and International Students in Alumni Hall.

INSTITUTIONAL COMMITTEES
Student input and participation in the institutional governance process is of great value to the
administration. Those interested in serving on a committee should contact the Office of Student
Affairs.

Faculty Assembly Committees

Students are annually appointed though the Student Government Association to the following
committees of the faculty assembly: academic affairs, admissions, athletics, business affairs,
development and public relations, honors, library and instructional services, lyceum, student
affairs and teacher education.
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Ad Hoc Committees
Periodically committees are established in order to research and make recommendations about
specific issues. Students are routinely appointed to serve on those committees.

LYCEUM
A student must obtain forty (40) lyceum credits in order to graduate. Attendance records are
maintained by the Office of Internships and Career Development and the Office of the
Registrar. Any contests regarding Lyceum credit should be submitted in writing to the Office of
Internships and Career Development.

Guidelines

e To receive Lyceum credit, students must be on time and remain through the entire
event. Appropriate conduct is expected.

e A student must swipe his/her own student identification card upon arrival and departure
of each event.

e No food, drink, or tobacco products are permitted during a Lyceum event. Also, no
electronic equipment, such as headphones or cell phones, are to be in use during a
performance.

Student Attire and Behavior for Lyceum Events

In order to demonstrate appropriate attire and behavior during a Lyceum event, the following is
expected with regard to dress and behavior: shorts, tank tops, or inappropriate wording on
clothing or caps should not be worn while attending a formal event. Business casual dress is
expected, unless indicated otherwise on the Lyceum schedule. Excessive talking or movement
will not be tolerated since it is inconsiderate of other audience members, as well as
inconsiderate to the performers. Students should also realize that receiving telecommunications
or audible alarm signals is unacceptable during a lyceum event. The purpose for these
guidelines is to promote the comfort, education, entertainment, enjoyment and cultural
enrichment of every audience member.

REGISTRAR
It is our mission in the Registrar’s Office to provide you with quality and courteous services as
you advance in your academic and professional career. We provide the following services for
your convenience:

Academic Transcripts

Grade Information (through IRIS link)

Process approved grade changes reported by the faculty
Registrations and add/drops (through IRIS Link)
Withdrawals from courses

Record and report academic standings (honors or probation)
Data entry and publication of class schedule

Offer student directory information in accordance to the “Family Educational Rights
Privacy Act (FERPA) of 1974

Certification services for students studying under a Veteran Administration program
Enrollment Verifications

Students’ class schedule

Degree Audits and Graduation Clearance

The Registrar’s Office is the official custodian of student academic records and is responsible for
the implementation of academic policies.
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ETHEL K. SMITH LIBRARY

The Ethel K. Smith Library, located on the University campus, maintains a collection to support the
curricula of the undergraduate and graduate programs. The facility houses more than 100,000
monograph volumes. The Library provides an online catalog, accessible from remote locations, offers
a number of online reference databases, maintains an extensive ERIC Documents collection, and is
a recognized depository for North Carolina State Documents. The Ethel K. Smith Library is staffed
with highly trained, professional librarians available to assist students in their research endeavors via
the employment of the many resources of a modern University library.

The Library’s subscription to NCLive, a virtual library made available by the North Carolina State
Library, along with additional database subscriptions provide students access to a variety of scholarly
journal and newspaper titles which supplement the print holdings. All online database materials can
be accessed from remote locations (via passwords). Additionally, the Library's InterLibrary Loan
Department enables students to research materials comparable to those of major state universities.
A variety of study options are available in the Library: individual carrels in the Quiet Room,
numerous group study spaces, and general areas for individual or group work. The building also
includes an electronic instruction lab equipped with computers for interactive teaching. For those
who bring their laptops to the Library, Wireless LAN access and wet carrels are available in several
areas of the facility.

Professional librarians instruct incoming students in the most effective and efficient research
applications available in today's academic library. The computer commons in the Reference
Department is specifically designed for the purpose of Bibliographic Instruction. The goal of
Bibliographic Instruction is to foster lifelong learning opportunities through information literacy and to
cultivate a basic, inter-disciplinary, transferable skill set regarding applied research.

For more information on the Ethel K. Smith Library, please visit: http:/library.wingate.edu.

Regular Library Hours are:

Monday-Thursday 7:30am-11:15pm
Friday 7:30am-5:00pm

Saturday 10:00am-4:00pm
Sunday 2:00pm-10:00pm

Check the website for hours during holidays, breaks, and exams (hours are extended).
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Student Affairs

THE DIVISION OF STUDENT AFFAIRS
The Division of Student Affairs exists to support and enrich the academic community. Wingate
University believes that there is a seamless experience between the classroom and out-of-
classroom experience and that learning takes place in both. Student Affairs aims to enrich
students’ experiences so that each student will be more successful in life beyond the institution —
our goal is to provide an engaged, active environment in which students participate, lead, and
take ownership of their own experiences.

The University sees the student as an integral part of the educational community, someone
present to give and receive knowledge as a partner in the learning process. Each member of
our community makes a distinct contribution through shared scholarship, leadership, service,
and other campus life opportunities. Wingate students are encouraged and expected to offer a
unique blend of characteristics, talents, curiosity, and ambition to enhance the University’s
community of scholars.

Mission of Student Affairs
The Office of Student Affairs creates an engaged community that allows for exploration and
development of the intellectual, spiritual, social, physical, and emotional aspects of a student’s
life in order to enhance learning and success.
To accomplish this mission Student Affairs:

A Creates a seamless learning environment integrating academic and student life

perspectives,
A Supports a student’s fit and connection to the University, and
A Maximizes services to enhance a student’s quality of life.

Student Affairs Curriculum

Research suggests that students learn the most during college from direct contact with other
students. Considering this tenet, the Division of Student Affairs initiates intentional programs and
services that support student learning. The following curriculum lists learning outcomes related
to the out-of-class experience. These are essential outcomes that all students should experience
and/or learn by being a student at Wingate University. Student Affairs staff will use this
curriculum in program and service formation, goal development, and evaluation and
assessment.

A Wholeness of mind, body, and spirit
e  Student will gain self —awareness.
e  Students will develop authenticity and personal understanding.
e  Students will establish physical wellness and healthy lifestyles

A Engagement
e  Students will actively participate in the learning process.

A Communication
e  Students will gain communication skills to enhance clear interaction with others.

A Social Responsibility and Citizenship
e  Students will establish and develop behaviors that contribute to community living
and promote the public good.

A Leadership
e Students will enhance the following leadership skills: accountability, motivation,
delegation, collaboration and communication

A Spiritual Understanding
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e Students will develop spiritual insight.

A World-view Global Awareness and Diversity
e Students will gain a global perspective related to world events.
e Students will gain an understanding of the value of diversity, community, and the
role of the individual in society.

A Critical Thinking
e Students will experience a shared search for truth by learning to ask the right
(tough) questions, developing thought, formulating arguments, and developing a
personal perspective.

A Teamwork
e Students will learn teamwork skills including collaboration and planning.

INTERNSHIPS AND CAREER DEVELOPMENT

This area includes the offices of Internships, Career Development and the academic Lyceum
program.

Internships

The Office of Internships and Career Development is committed to educating the Wingate
campus and community about the value of internship education. The Director of Internships
directly fosters collaboration between academic departments, community liaisons, career
development staff and students upholding the ultimate goal of expanding internship opportunities
for students to enhance student learning. Each academic or co-curricular internship opportunity
allows students to demonstrate discipline-specific learning that supports and extends content
presented in the traditional classroom. Furthermore, Internship learning allows students to
develop and demonstrate knowledge of workplace skills, interests and values, as well

as, critically assess and reflect on attitudinal changes towards a given profession that occur
during the individual internship experience.

Career Development

The Office of Internships and Career Development encourages and assists students and alumni
in their career development by providing educational programs, opportunities for leadership and
involvement, individual counseling services, CareerGate (on-line job database) and networking
resources. Through an emphasis on career development as a life long learning process
requiring planning, our goal is to assist students in identifying their skills, interests and values
early on and encourage students to actively engage in preparation for their future.

Lyceum Program

In keeping with the belief that diversity of experience is essential to a well-rounded education,
Wingate University provides varied opportunities for cultural enrichment outside of the
classroom. Each year, the University sponsors a Lyceum program that includes speakers,
worship services, fine arts presentations, and performances. In addition to engaging a wide
spectrum of musicians, speakers, and ensembles from around the world, the University draws
upon the talents of its own music, art, and drama departments to facilitate these opportunities.

MULTICULTURAL AFFAIRS

The Office of Multicultural Affairs strives to create, promote, and encourage a supportive and
responsive campus that is welcoming for, and attractive to people of all races, ethnicity,
nationalities, religions, genders, and those with disabilities. We provide services and
programming to all students to increase intercultural competence. We hope to inspire and
educate all students while enhancing the appreciation and awareness of diversity.

ORIENTATION

The Orientation Program assists students and parents during their transition to college life. The
program seeks to educate students and parents by providing sessions and activities that
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promote an understanding of the Wingate University community, as well as its structure and
operations.

STUDENT MINISTRIES
Wingate University is committed to integrating Christian thought with dynamic Christian living. Its
religious heritage ensures that freedom of conscience is respected and religious conformity is
never demanded. At Wingate University, Christian truth is not only present in the classroom, but
also evident in the lives of faculty and students who represent the full spectrum of beliefs.
Wingate seeks to be the place where students discover and grow into their own beliefs. Student
Ministries at Wingate seeks to lead students “to love God with all their heart, soul, mind, and
strength and love their neighbor as yourself’ (Mark 12). Student Ministries also seeks to guide
students toward a faith and faith living that will last a lifetime. Our office located in the DPC—
come in and set in the most comfortable couch on campus.

Worship Opportunities

Chapel: Each Thursday morning at 9:30AM, the University community is invited to worship
together. Chapel services are created to offer a variety of topics and formats.

Breathe: Each Wednesday evening at 9PM, students meet to participate in our Breathe
Worship Services. Breathe is designed and led by students and offers contemporary songs and
worship formats.

Wingate students also form a variety of religious clubs and organizations to help students from
various backgrounds find places and people of faith.

Religious Organizations

The Christian Student Union, Campus Outreach, Chi Rho (Catholic Student Organization),
Fellowship of Christian Athletes and Greek Impact engage in small group Bible study, prayer
and service to those in need. All religious clubs and organizations met weekly for a common
worship. On weekends, students attend a variety of churches and congregations throughout the
area. The Office of Student Ministries can help students find and connect with churches to
match their faith background.

Missions
The Office of Student Ministries also provides funding and resources to help students connect
with local and foreign opportunities for service in churches and missions projects.

VOLUNTEER SERVICES AND SERVICE LEARNING
Wingate has an expectation that students volunteer as part of their educational experience. In
order to fulfill Wingate’s motto of Faith, Knowledge, Service, Wingate has established an office
for volunteer services and service learning that house service-learning initiatives and UCAN.
Wingate has connected with dozens of community partners to offer students a wide variety of
service opportunities in the classroom and as extra-curricular activities.

Service-Learning at Wingate

Service-learning is a teaching and learning strategy that integrates meaningful community
service with instruction and reflection to enrich the learning experience, teach civic responsibility,
and strengthen communities. Service-learning is incorporated in many of Wingate’s courses and
disciplines. Please contact the UCAN Office in the DPC for a complete listing of classes with
service-learning components.

UCANG University and Community Assistance Network

UCAN is the student-run organization that is devoted to community service and social issues
awareness. It's mission is to Live Love. Serve Others. With this focus, UCAN connects students
to a variety of service opportunities locally and regionally. UCAN offers service experiences for
almost all impact areas:

Animal Support: Angelic Riders, Animal Shelter
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Children/Youth: Tutoring in local schools, working at local community centers in after school
programs

Elderly: Council on Aging, Hospice

Domestic Violence: Turning Point (local women'’s shelter)

Housing/Hunger Issues: Hunger and Homelessness Week, Health Departments, Food banks,
Habitat for Humanity

Contact the UCAN Office in the DPC for information about volunteer opportunities. You can also
find them on the web at http://www.wingate.edu/studentaffairs/volunteer/.

LEADERSHIP AND ORGANIZATIONAL DEVELOPMENT
The Office of Leadership and Organizational Development provides a comprehensive curriculum
that promotes student learning and civic engagement through leadership development
experiences. Students who participate in the program will have opportunities to explore various
leadership philosophies and will be challenged to be ethical and productive citizens at home and
abroad. Programs are ecumenical in approach as we believe that all students have the potential
to be leaders and all will be called upon to take on a leadership role during his or her lifetime.
Elements of the program are connected to and implemented in curricular and co-curricular
experiences. With guidance from the Student Affairs Curriculum, the Office of Leadership and
Organizational Development creates opportunities for academic collaboration, co-curricular
learning, and innovative learning experiences. Program elements include First Leadership Year,
Leadership Fellows, and organizational development for student organizations.

Student Organizations

Over 50 opportunities exist for students to become involved in various interest groups,
academic-based clubs and honor societies. A complete listing may be found in the Wingate
University Catalog or by visiting the Office of Leadership and Organizational Development.

Leadership Fellows

Leadership Fellows is a four year seamless leadership development program. First year
students may participate in the First Leadership Year (FLY) and then apply to continue their
leadership development through Leadership Fellows. The program provides opportunities for
those who are accepted to build their leadership skills through course work, practical application
and global leadership awareness. First year students with a cumulative GPA of 2.75 or higher
are invited to apply during the spring of there first year to enter the program as a second year
student.

The goals of the program include:

e Development of a personal mission statement and leadership philosophy

e Development of a five year strategic plan

e Interaction with world, national and community leaders, as well as University
administrators, faculty and staff in small group settings

e Broaden one’s awareness and understanding of global leadership issues and
concerns

e Participation in a variety of leadership roles on campus

CAMPUS RECREATION
It is the goal of Campus Recreation to provide healthy and enjoyable activities for all Wingate
University students, faculty, and staff, appealing to the interests of serious athletes, as well as
those who enjoy leisure activity.

Campus Recreation at Wingate University strives to provide a comprehensive program, featuring
four key components: Intramural Sports, which include all competitive team and individual
activities (e.g., flag football, basketball, soccer, volleyball, dodge ball, softball, inter tube water
polo, and many more); Fitness, offering a variety of classes and the campus Fitness Center;
Sports Clubs, which provide students with the opportunity to play a sport for recreational,
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instructional or competitive purposes; and Outdoor Trips, featuring activities like skiing, rock
climbing, ropes courses, rafting and many more.

The Campus Recreation Office employs many students throughout the year. Stop by our office
in the Dickson Palmer Student Center for more information.

Dickson-Palmer Student Center

The Dickson Palmer Student Center (DPC) is a daily stop for most students. The DPC houses
the Campus Post Office, Bookstore, Fitness Center and the DPC Express. It also houses most
of Division of Student Affairs. There are spaces of various sizes for social events and meetings.
Student organizations may reserve meeting rooms through the Campus Recreation office.

GREEK LIFE AND STUDENT ACTIVITIES
Greek Life and Student Activities provide a way for all students in the Wingate community to
become involved and connected to campus. The Campus Activities Board (CAB) provides an
array of campus entertainment including events such as: Homecoming, Weekend Blitz,
Christmas Dinner Dance, and Spring Fling. The Greek Community provides students with the
opportunity to become involved in organizations which focus on leadership, scholarship,
community service, and friendship.

Greek Life

The Greek letter community at Wingate encompasses three Interfraternity men'’s organizations,
two Pan-Hellenic (historically African American) organizations — one men’s and one women'’s,
and three Panhellenic organizations for women. The Greek program provides leadership
development, encourages scholastic achievement, and offers volunteer service opportunities.

Activities

Comprehensive activities that involve collaboration between in and out-of-classroom
experiences are offered throughout each semester. These activities may be on campus or off
campus in the surrounding area — these include: Annual Christmas Dinner and Dance, trips to
the Blumenthal Performing Arts Center in Charlotte for shows, and opportunities to attend
various sporting events. Additionally, the Weekend Blitz provides students with a variety of off-
campus activities in the surrounding area for little to no cost.

RESIDENCE LIFE
Residence Life is a large portion of the campus community. The functional areas of
responsibility include: Campus Housing and Residence Life, Community Standards, Residence
Education, Identification Cards, and Campus Dining Memberships. More detailed information on
Campus Housing and Residence Life may be found in the Residence Life section of this
handbook, while information on Community Standards may be found in the Wingate University
Honor Code section.

Campus Dining

Aramark Dining Services provides all on campus dining options and meal plans. All-you-can-eat
meals are provided in the W.T. Harris Dining Hall. Additional retail dining establishments can be
found in the Dickson-Palmer Student Center — The DPC Express; the Ethel K. Smith Library —
the Ethel K Café, serving Starbuck’s products; and at the Jefferson Clubhouse — Klondike — Pool
side and The Grab-N-Go convenience store for quick snacks and supplies. Various meal plans
exist for all residential and commuting students. For more information on services, hours, and
plans, please visit the web site at: http://www.campusdish.com/en-us/CSSE/Wingate.

HEALTH AND WELLNESS
Wingate University recognizes that the college years are a time of growth, change and
development for students, thus making this period of life one of the most impressionable to
develop healthy lifestyles.
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Counseling and Wellness Services

The Office of Counseling and Wellness Services is dedicated to providing a safe and confidential
environment for students to discuss a variety of personal and interpersonal concerns. Short-term
counseling services are available for various personal issues including adjustment to University
life, stress or anger management concerns, relationship difficulties, self-esteem issues, anxiety,
depression, and eating or body image concerns. All services are confidential and available at no
charge to students.

Consultation and referral services, wellness seminars, alcohol education, and campus-wide
wellness programming efforts are also provided. Counseling and Wellness Services is
committed to providing a holistic wellness component to students' educational experiences with
an emphasis on learning and implementing ways to maintain a healthy mind, body and spirit.
You may reach the Office of Counseling and Wellness Services by calling (704) 233-8246.

Student Health Services

In case of illness, students may contact the Office of Student Health by calling 704.233.8102.
Student Health is open from 9 am till 3 pm Monday through Friday, and it is staff by a Registered
Nurse. A physician comes to the Office of Student Health each day to see students at no cost.
In order to see the physician, appointments are necessary and made by contacting the nurse
between 9 am and 12 noon on the day a student wants to see the doctor. Students who do not
schedule in advance cannot be guaranteed an appointment with the doctor that day.

It is important that students arrive at the scheduled time so all preliminary tests and information
can be obtained before the doctor arrives to assist in the evaluation of the student’s health
status. The doctor’s visit is free; however, students will need to pay for medications. Medical
and prescription insurance is not accepted at the Office of Student Health. If a student has
prescription insurance and wishes to use it, he/she will need to get a prescription from the
physician and have it filled at one of the local pharmacies.

Emergencies are handled through the Emergency Room of Carolinas Medical Center - Union in
Monroe. Emergency physicians are available 24 hours per day. The student assumes all
responsibility for payment for services. Students are responsible for payment when referred to
off campus offices for treatment or follow-up care.

Allergy injections are available at the Office of Student Health; however, the student must
receive the injection when the physician is present and supply his/her own vaccine, schedule,

syringes and a statement from his/her allergist stating that they approve of the student receiving
the allergy therapy at the Office of Student Health.

Student Affairs

WINGATE UNIVERSITY
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Student Involvement

STUDENT ORGANIZATIONS
Definition of a Student Organization
A student organization is defined as any registered group which has been recognized by the
University, which uses the University name and which has permission to use University facilities.
Active membership in a recognized student organization shall be open to students and faculty
members of Wingate University.

Official Recognition for a New Organization

The following policy outlines procedures to obtain official recognition as an operating student
organization at Wingate University. Wingate encourages students to organize in an effort to
develop co-curricular experiences and to expand on learning opportunities available outside the
classroom.

A potential student organization must file an application with the Dean of Student Affairs. A copy
of the application is included in the Student Organization Manual, which can be found in the
Office of Leadership and Organizational Development or on-line. Approval for student
organizations requires the following two steps to be completed.

1. The Dean of Student Affairs must approve the application based on:

e  The group must illustrate an unmet need within the student community, and

e The purpose and goals of the organization must be consistent with the Christian
mission and Baptist heritage of the institution.

**The decision of the Dean of Student Affairs is final.

**|f these criteria are not met the application will be denied at this stage. The application will

not be forwarded to SGA for review.

2. Upon initial continuance of the application by the Dean of Student Affairs, the application will
be forwarded to the Executive Committee of the Student Government Association (SGA).
SGA Executive Board will review the application and submit the request to the general SGA
membership for a vote. SGA requires a majority vote to approve the application. Approval
by SGA provides official recognition for the organization. SGA will review the following when
considering the application:

e A complete application

e Engagement by ten active members

e Designation of a faculty or staff advisor
e A written constitution

Student Organization Travel Policy

In order for a Wingate University student to drive vehicles that have been rented with University
or organizational funds, he or she must be on the approved transportation list and be approved
by his or her faculty advisor.

A student may qualify as an approved driver by submitting appropriate records to the Assistant
to the Executive Vice President and by gaining approval from their faculty advisor. If at any
point, students choose to drive their personal cars, he or she is relying solely on their own
liability coverage and not on the University’s insurance.

Organizing Social Events

All activities sponsored by approved student organizations must be conducted in a manner that
abides by the rules and regulations of Wingate University. All organizations are responsible for
maintaining and abiding by the rules, regulations, and policies of Wingate University and the
state of North Carolina.
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Voter Registration
The University assists students in obtaining a desired voting status by providing on campus
opportunities for student registration.

CAMPUS RECREATION
Campus Recreation at Wingate University strives to provide a comprehensive program, featuring
four key components: Intramural Sports, which include all competitive team and individual
activities (e.g., flag football, basketball, soccer, volleyball, dodge ball, softball, inter tube water
polo, and many more); Group Fitness, offering a wide variety of classes taught by student
instructors; Sports Clubs, which provide students with the opportunity to create a team for
recreational, instructional or competitive purposes; and Outdoor Trips, featuring activities such
as skiing, rock climbing, ropes courses, rafting and many more.

The Campus Recreation Office employs many students throughout the year. It is the goal of
Campus Recreation to provide healthy and enjoyable activities for all Wingate University
students, faculty, and staff, appealing to the interests of serious athletes, as well as those who
enjoy leisure activity. For more information log on to www.wingate.edu/campusrec.htm.

Official Recognition for a New Sports Club

Students wishing to create a sports club must follow the procedures outlined in the student
organization section. In addition, the Campus Recreation office has procedures listed in the
Sports Club manual that sports clubs must follow. For more information concerning sports clubs,
go to the Campus Recreation website:

http://www.wingate.edu/Student Affairs/Campus Recreation/newhome.htm.

GREEK LIFE
The Wingate University Greek Community offers opportunities for leadership development,
academic achievement, community service and social interaction. Specifically, membership in a
sorority or fraternity significantly complements the academic experience. Greek Life at Wingate
is an important part of the community as it offers developmental and co-curricular learning
opportunities for undergraduate students. There are currently four fraternities for men: Delta
Sigma Phi, Kappa Alpha Order, Phi Beta Sigma, and Pi Kappa Phi. There are also four
sororities for women: Alpha Xi Delta, Chi Omega, Sigma Sigma Sigma, and Zeta Phi Beta.

Recruitment

The Wingate Greek community conducts year-round Recruitment. The fraternities (Delta Sigma
Phi, Kappa Alpha Order, Pi Kappa Phi) hold formal Recruitment for all students at the end of
September, and then again in February. In order to be initiated, students must have earned a
minimum grade point average of a 2.5 (individual chapters may have a higher standard).

The sororities (Alpha Xi Delta, Chi Omega, and Sigma Sigma Sigma) hold Formal Recruitment
for all women at the beginning of October, and conduct Informal Recruitment as space becomes
available within individual chapters. In order to participate in Recruitment, students must have a
minimum grade point average of 2.3 (individual chapters may have a higher standard).

Phi Beta Sigma and Zeta Phi Beta operate under a different system of Recruitment, which is
referred to as Intake. Individuals must have a 2.5 grade point average to be initiated into either
of these organizations.

Social Events

Social Greek Letter organizations must follow the necessary risk management procedures of
their national organizations and the Office of Greek Life. In addition, all off campus activities of
Greek Letter organizations are financially supported by their national office, and thus are held
responsible by their national office for protocol, insurance, etc. In order for an off campus event
to be approved, all paperwork required by the University and the national office must be
completed and filed with the Office of Greek Life.
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ACTIVITIES
The Office of Student Activities strives to provide a comprehensive activities program that
promotes personal development, encourages student learning and leadership, meets a variety of
social interests, fosters a sense of community, and supports the missions of the Office of
Student Affairs and Wingate University.

Each year students may participate on the Campus Activities Board. These students plan and
promote such events as the Christmas Dinner and Dance, Open Mic Nights, drive in movies,
orientation activities, and Weekend Blitz events.

Planning an Event

Each week a master calendar of activities (the TAB) is published online and in hard copy form.
Please visit the Office of Student Activities to fill out a TAB form to advertise in the TAB.
Calendar forms must be completed by the Wednesday before the week of the event.

Advertising an Event

e  Signs, fliers, posters, and banners are not permitted on painted walls. Advertisements
placed on painted surfaces will be removed. Typically, postings are only allowed on
bulletin boards. Please see the appropriate contact in each building for particular
building guidelines.

e Postings may not be placed on the Stegall bridge or building rooftops.
Sidewalk chalk is only permissible when student organizations have gained appropriate
approval. Further, sidewalk chalk must wash away in rain and is only allowed thirty feet
from campus buildings. Chalk is not permitted on any buildings or on sidewalks located
adjacent to the Stegall Administration Building.
All postings must be appropriate and may not be derogatory in any form.

e  For special permission on specific postings in the Student Center, please see the
Director of the Dickson-Palmer Student Center or the Student Manager.

DICKSON-PALMER STUDENT CENTER
The Dickson-Palmer Student Center is the center of campus life and student activities. This
building houses the campus bookstore, Campus Post Office boxes as well as the administrative
office of Student Affairs. The DPC Express is a great refreshment center for those using the
Dickson Palmer fitness area and aerobics room. Students can also gather in Ames Turnout and
lounge areas.

Easels can be reserved with the DPC — Student Manager 48 hours prior to posting. After
students are finished with the easel, it must be returned to the recreational desk. Charges may
be incurred if easels and boards are not returned, there is damage due to the using of
inappropriate adhesive to the facility, or if the above guidelines are not followed.

Postings

Postings are only allowed in designated areas; however, postings are not permissible on the
doors or glass surfaces. All postings must be attached on all four corners or the publicity will be
removed. Postings must be taken down in a timely manner.

Eligibility Policy

Wingate University students, faculty, staff members in good standing with the University may use
the facilities. Guests of students, faculty and staff must be accompanied by the student, faculty
or staff members. Each host is responsible for his or her guest. Further, Wingate University
reserves the right, as it deems necessary for the well-being of the University, to limit the eligibility
of any person.

If the event is open to all students on campus or visitors from off campus, there are special

guidelines that must be followed: a registration form must be filed with the appropriate individual
for that facility, your campus advisor must be in attendance, and one additional Wingate
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University staff member must be present. Additional guidelines for use of the facility by the
organization may be imposed by the individual responsible for the facility when deemed
necessary. If these guidelines are not followed, it is possible that the organization will be unable
to host an event during the following semester.

JEFFERSON CLUBHOUSE
The Jefferson Clubhouse, renovated in 2008, includes The Klondike — Poolside dining area—
named after a renowned eatery in the town of Wingate, is a great place to grab a bite to eat and
hang out between and after classes; the Grab-N-Go convenience store; an outdoor pool; and a
lighted sand volleyball court. The Office of Student Health is also located at the Jefferson
Clubhouse.

FACILITY RESERVATIONS

Facility reservations can be made by accesses the following webpage to submit on-line request
forms for facilities throughout Wingate’s campus -
http://www.wingate.edu/studentaffairs/facilitiesreservation.aspx. Additionally, students needing
to use the Dickson Palmer Student Center for an event, the individual / organization must
reserve the space. For events in the Dickson-Palmer Student Center, please see Ms. Dei Reich
or the Student Manager. To reserve the conference room in Alumni Hall, contact the Office of
Internships and Career Development at 704.233.8024.
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Residence Life

RESIDENCE LIFE MISSION STATEMENT
In keeping with the mission of the Office of Student Affairs and Wingate University, the Office of
Residence Life is dedicated to supporting and advancing the academic and personal growth of
students by contributing to the development of a healthy and safe living environment conducive
to learning.

Residence Education

The purpose of a residence education is to foster learning outside the classroom. Effective
communication, conflict management, and cultural experiences are a few essential parts of a
holistic learning environment. Residence halls and apartments are designed to maintain an
appropriate setting for living and learning.

COMMUNITY LIVING
Community policies are established to promote communication and cooperation among the
members of the campus community. The residence life staff may assist students with concerns
brought to their attention and use mediation to resolve disputes in the best interest of all parties
involved and the University.

Identification Cards

Personalized identification cards are made and distributed to new students during Orientation.
ID cards should remain in a student’s possession at all times throughout their academic career
at Wingate. Itis required for entrance into certain buildings, checking out library books, using
dining membership, attending lyceum and athletic events, etc. The card may also be used to
add Secure Spending funds which can be used in all dining facilities and the University
Bookstore. Lost cards can be replaced at a cost of $25, which will be charged to student’s
account in the Office of Residence Life. Any student withdrawing from the University must turn
in his/her ID card along with room and mailbox keys. It is the student’s responsibility to retain
this card until graduation.

Guests and Visitation

Guests staying with students in their rooms or apartments must register with Residence Life.
Overnight guests may only stay three consecutive nights. Guests must abide by all University
regulations. Student hosts are responsible for the conduct of their guests.

Visitation hours for residence halls and apartments exist as a privilege for students in order to
enhance campus life. Students are urged to accept the responsibility of visitation hours in a
mature manner. The following visitation hours apply to University housing:

Cannon / Alumni / Helms Residence Halls

Sunday — Thursday 12 noon -12 midnight

Friday & Saturday 12 noon - 2:00 a.m.
Apartments

Each Day 12 noon - 2 a.m.

Other visitation policies:

e Anindividual residence hall may designate fewer visitation hours if 3/4 of the residents vote
to do so.

e All students and their guests are required to be familiar with these hours and to respect
them.

e Men and women may visit each other in the designated lobby areas of Cannon, Helms and
Alumni halls between the hours of 9 a.m. and 2 a.m.

e The receiving of guests should be acceptable to all occupants of the room.
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All visitors must be escorted to and from the residence areas during visitation hours. All
residents are expected to follow the visitation hours on their honor. Cannon Hall and Alumni
Hall will be locked 24 hours a day.

Quiet Hours

24-hour courtesy hours are always in effect.

Quiet hours, during which time radios, televisions, stereos and other similar devices may not
be played at a volume that permits them to be heard outside the room in which they are
located, will be observed. Violations are forwarded to the Office of Community Standards.
During final exam week, 24-hour quiet hours exist.

Apartment/Residence Hall Living

Smoking is not allowed in any residential building

Appropriate decorum should be maintained on campus and in residential areas. Items that
promote alcohol or drugs, or items that are offensive and/or lack taste are prohibited. This
includes but is not limited to, pornographic material.

Each student is responsible for activities occurring in his/her room and shared living space
regardless of the student being present or not. All students present at the time of a violation
may also receive a violation notice.

Wingate University is not responsible for and does not provide insurance to cover the
personal belongings of a student in a residence hall or apartment complex, or in parking
lots. It is recommended that the student and/or the student’s family arrange for such
commercial insurance coverage as desired.

Students are expected to keep their rooms, suites, halls and apartments clean and neat at
all times. The accumulation of litter, including food, on the floor of a room, hall, suite, or
apartment is prohibited.

The construction of lofts without written permission of the Director of Residence Life is
prohibited. An unauthorized loft will be dismantled and removed at the expense of the
occupant(s) of the room in which it was constructed and the privilege to construct a loft will
be forfeited for a year.

University furniture may not be removed from rooms or common areas.

Grills or any appliance with an open flame are strictly not prohibited.

Refrigerators should not exceed 4.0 cu. ft. in capacity and microwaves should not exceed
1.0 cu. ft.

Students are prohibited to have animals in the residential facilities except for fish and small
turtles in aquariums not to exceed 5 gallons. Violations are forwarded to the Office of
Community Standards.

CHECKING IN AND CHECKING OUT OF THE HALLS

Each student living on campus must have a signed housing contract on file with the Office
of Residence Life.

Each student receives a Room Condition Form (RCF) upon checking into and out of the
assigned room. If there are any discrepancies between the actual condition of the room and
the report, the student should report the discrepancy to the appropriate residence life staff
member. If an RCF is not returned to the Office of Residence Life, the room will be
considered to be in “good” condition and the student will be responsible for any damages
found at checkout.

Students are issued room key(s) and a mail box key upon their arrival, corresponding to
their housing assignment and box number. Students are responsible for these keys and will
need to return each key to the University. Replacement of a key or a lock change may be
requested in the Office of Residence Life at a cost of $40 per key for residential facilities
and $10 per key for mail boxes.

Room and Common Area Damages - Students are responsible for and shall pay for
damages to their assigned rooms and common areas during the time of their occupancy.
Residents of an on-campus residence hall or apartment complex also share the expense of
repair or replacement of damaged property in common areas of their area if the individual(s)

25



responsible for the damage cannot be determined. Common areas include all public areas,
such as lobbies, hallways, balconies, restrooms, lounges, windows, entry doors and
courtyards.

e Students are required to vacate their rooms at all designated closing times for the residence
halls and apartments. Exceptions to this policy must be requested in writing to the Office of
Residence Life at least two weeks prior to the designated closing time.

e Atthe end of each term, students are required to vacate their rooms within 24 hours of the
completion of their last exam. Exceptions must be in writing and be approved by the
Director of Residence Life. A daily room rental fee may be charged to any student remaining
in his or her room beyond the 24-hour period following his or her last exam.

e Students staying during times when the residential facilities are closed may be charged a
daily rental fee of $30.00.

e Students leaving prior to the end of each semester must vacate their rooms within 24 hours
of the notice of withdrawal or dismissal.

e Students not planning to return or ineligible to return to the University at the end of each
semester may not reserve a room or live in residence halls for the following semester.

e Personal property may not be left on campus after residents have departed campus.
Wingate University is not responsible for the storage of personal property or items left
behind. Items may be removed and discarded or provided to a philanthropic organization.

e Students are responsible for discontinuing any additional services they may have ordered
through the cable company or long distance carrier. Wingate University is not responsible
for any equipment returns or additional service disconnections.

FIRE REGULATIONS

e The use of hot plates, grills, sunlamps, halogen lamps and toaster ovens are prohibited. The
electrical and electronic devices in any room may not draw more than 15 amps when all
such devices are in use simultaneously.

Candles (for decoration or burning), incense and open flames are not permitted.
Grills (propane or charcoal) are not allowed inside or in the proximity of residential facilities.
This includes charcoal, propane tanks, lighter fluid or other combustibles.

e Trash should not be allowed to accumulate in rooms. Fire hazards and/or pest issues will be
noted in room inspections. Corrective measures should be taken immediately.

e Fire extinguishers are placed in various locations in all buildings.

e Students will not tamper with fire safety equipment or make, or cause to be made, a false
alarm. Any unreported or unnecessary use of a fire extinguisher can result in a Community
Standards violation.

e In buildings equipped with fire alarms, students should follow evacuation procedures. In
other buildings these procedures should be followed at first indication of fire.

Fire Drills

Periodic drills will be held on the campus. For the safety of the residents, students will conduct
these drills in an orderly fashion. Residence hall staff will provide fire drill instructions, in addition
to the Fire Safety instructions posted on interior room doors. Participation is mandatory.

Evacuation Procedures

In case of fire or drill (or civil defense evacuation), students living in residence halls and
apartments should exit quickly and orderly from the facility. If possible, room doors and external
doors should be closed by the last person out. Students should move away from the building into
designated locations as indicated by staff.

CAMPUS SAFETY
Wingate University believes that safety is not merely an ideal, but a lifestyle. It is easy to
become comfortable in an environment with so many safety precautions and on a campus that is
both family friendly and a home for students. Wingate believes safety is a partnership between
the community and its members and both have a responsibility to each other. Together, we can
create and maintain a safe environment. It is because of this understanding we have created a
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multi-layered safety system that proactively supports a safe community with the ability to
respond to any emergency that may occur.

Safety and Security

e For emergency purposes, students are encouraged to inform residence hall staff when
absent from campus (overnight or for weekends).

e Students are encouraged to keep room, suite, house and apartment doors locked and to
observe all safety and security precautions. Residence Life staff and/or Campus Safety
should be notified immediately for emergency situations. The University cannot guarantee
students’ safety. Each student must be conscious of and concerned about his/her own
security and safety and that of fellow students. Campus safety may be reached by dialing
704-233-8999 for non-emergency situations, and the Police or Emergencies Services may
be contacted by dialing 9-911 in emergency situations.

e Parking lots and streets are not to be used for lingering or social gathering. Improper or
illegal conduct is not permitted on campus or on campus streets, parking lots, etc., at any
time.

HOUSING ELIGIBILITY

Residence halls and apartments are designed and operated to maintain an appropriate

environment for living and learning on campus. In addition to the policies set under the Honor

Code, the following community standards are intended to maintain a high quality of life and to

foster pride in the living environment.

e  Students wishing to reside in on-campus housing, encompassing both residence halls and
apartments, must be at least 17 years of age and not exceed 28 years of age before the first
day of classes for the semester in which they intend to enroll. The Director of Residence
Life, at his/her discretion, may make exceptions to this policy on an individual basis upon a
showing by the student of special circumstances.

e Students who are deemed as failing academic course work by virtue of their lack of class
attendance are eligible for removal from campus housing. Determination of class
attendance and ability to gain academic credit will be provided by each individual faculty
member.

e The policy of the Board of Trustees of Wingate University states that students who are at
least 23 years old (on or before the first day of classes), 9th semester seniors, or living in
the principal residence of their parent(s)/guardian(s) have the option of living off campus.
Unless living in the principal residence of a parent/guardian, all scholarship student-athletes
are required to live on campus. This housing policy applies to all students, including those
who in prior years were granted an exception because of special circumstances. Age and
hour standards must be met by the first day of class of the semester for which the appeal is
submitted. Those living on campus must participate in a University meal plan. In addition,
students living in University housing must maintain a full-time academic load (12 credit
hours — undergraduate student). Exceptions to this should be made in writing to the
Director of Residence Life. Priority for housing is offered to continuing or undergraduate
students first, followed by graduate students as space is available.

e Those having special needs for housing or the meal plan may appeal in writing to the Office
of Residence Life to be excused from the housing or meal plan policy. Residence Life may
be contacted at Wingate University, Campus Box 5013, Wingate, NC 28174.

e The University reserves the right to terminate a student’s housing assignment under any of
the following conditions:

o the student is no longer registered as a full-time student carrying twelve (12) credit
hours,

o the student’s health renders group living unwise,

o there is evidence of disruptive student behavior that is detrimental to the group
living environment, or

o the student violates University regulations (full payment of the semester charges
will remain in effect).
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RoOM ASSIGNMENTS AND ROOM CHANGES

Room sign-up occurs in the spring semester. Requests for a specific building, room and/or
roommate will be honored whenever possible but cannot be guaranteed for all housing
assignments. Students who do not designate a roommate will be placed as appropriate. If a
designated roommate withdraws or does not return to the University, students may be asked to
consolidate. Each student is required to pay a $200 nonrefundable housing deposit and any
outstanding Student Affairs administrative assessments in order to guarantee a room
reservation. Students must also be registered for class to guarantee a spot in housing.

Designated times for room changes are advertised through the Office of

Residence Life each semester. If students experiences issues with a roommate that are
irresolvable during other times of the year, students will need to contact their Resident Assistant
or Residence Director. The following procedures are in place and must be followed regarding all
room changes:

If an RA or RD is unable to resolve the issue, the student will be referred to an Assistant
Director of Residence Life.

If the situation persists and the Assistant Director of Residence Life and Housing
Administration determines that a room change is necessary, the student will be given the
available alternative housing options.

In order for a room change to occur, the student must complete a room change form with all
necessary signatures and return the form to the Office of Residence Life.

Once the room change form has been approved by the Assistant Director of Residence Life
and Housing Administration, the student will be issued a new key as well as a room
condition form to be completed for the new residence. When the student receives the new
key, 24 hours are allotted to complete the move, check out of the original room with a
member of the Residence Life staff, and return the original issued key.

Failure to complete the room change process within 24 hours or moving without submitting
an approved room change form to the Office of Residence Life will result in an improper
checkout fee of $100.

The University also reserves the right to make changes in residence hall assignments when
deemed necessary to maintain a positive living-learning atmosphere.

PARENTAL COLLABORATION

The University reserves the right to notify the parents or legal guardians of any issue which may
jeopardize the curricular or co-curricular success of students. The University will encourage
student decision-making, participation and leadership within their experience in an effort to
promote individual growth and development. However, in some instances parental involvement
may be necessary. The decision to contact parents will be made on a case by case basis at the
sole discretion of the University and in a manner consistent with applicable law.
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Wingate University Honor Code
For Academics and Community Standards

HONOR CODE

Membership in the Wingate University community is a privilege conferred by reason of

demonstrated merit and sustained by a continuing commitment to high standards of

performance and conduct. The University expects that all members of the community will

voluntarily conduct themselves in a manner reflecting respect for all other members of the

community. It is the responsibility of all Wingate University students to report any suspected

violations of the Honor Code.

¢ Wingate University students do not lie, cheat, steal, or plagiarize, nor do they tolerate in
their company the presence of one who does.

e Wingate University students conduct themselves at all times in a manner that is conducive
to the maintenance of a strong, positive environment for study and learning.

e Wingate University students respect the rules and regulations of the University as outlined in
this student handbook.

AUTHORITY
Wingate University is a voluntary association of students and faculty gathered together for the
purpose of teaching and learning. Membership in this community is a privilege conferred by
reason of demonstrated merit and sustained by a continuing commitment to high standards of
performance and conduct. As a part of their commitment, members of this community of learning
accept an obligation to act toward one another in a manner reflecting the heritage of the
University. Violations of this obligation are subject to sanctions which may extend to and include
permanent separation from the University. Under a policy established by the Board of Trustees,
the President of the University holds final authority in the administration of this Honor Code.
Administrative authority is delegated by the President to the Vice President of Academic Affairs
in academic matters regarding the Honor Code and to the Dean of Student Affairs in non-
academic matters regarding the Honor Code.

Any member of the University community may file charges against any student for misconduct.
Charges should be prepared in writing. Academic violations should be directed to the Office of
Academic Affairs, and non-academic violations / community standards should be directed to the
Office of Community Standards (procedures for each area are outlined below). Charges should
be submitted as soon as possible after the event takes place, preferably within seven days.

Interpretation

Any questions of interpretation regarding academic matters of the Honor Code are referred to
the Vice President of Academic Affairs, whose determination is final. Any questions of
interpretation regarding Code of Community Standards are referred to the Dean of Student
Affairs, whose determination is final.

STUDENT RIGHTS & RESPONSIBILITIES

The right to a written statement of the charges against him/her.

The right to a written notice of the date, time and place of his/her conflict resolution meeting.
The right to speak in his/her own behalf or provide information relative to the incident.

The right to at least one University representative to be present for support at hearings.
This includes faculty, staff, administrators or a fellow student. The support person serves as
an observer only, unless a question is directed by the hearing officer. External entities,
including but not limited to parents/guardians and/or legal representation may not be
present during conflict resolution / hearings.

The responsibility to know his/her rights and the rules and regulations of the University.

e The responsibility to respect the rights of every other student.

29



e The responsibility to support the right of Wingate University to establish institutional
standards designed to achieve its purpose and goals.

ACADEMICS
Statement of Academic Integrity
Wingate University students do not lie or cheat, nor do they tolerate in their company the
presence of one who does. Wingate University is an academic community where men and
women pursue a life of scholarly inquiry and intellectual growth. The foundation of this
community is a spirit of personal honesty and mutual trust. In order to maintain trust between
members of the University community, faculty and students must adhere to certain basic ethical
principles in regard to academic dishonesty. Academic dishonesty in any form is a fundamental
offense against the integrity of the entire academic community and is always a threat to the
standards of the University and to the standing of every student. In taking tests and
examinations, doing homework, laboratory work and writing papers, students are expected to
perform with honor.

Honesty within our academic community is not simply a matter of rules and procedures; it is an
opportunity to put personal responsibility and integrity into action. When students accept the
implicit bonds of trust within an academic community, they liberate themselves to pursue their
academic goals in an atmosphere of mutual confidence and respect.

Honor Code Pledge For Academic Work

Wingate University students are asked to sign the following pledge on all tests and work
submitted: | pledge on my honor | have neither given nor received unauthorized aid on this
work, and | am unaware of any violation of the Honor Code by others.

Procedures for Academic Violations of the Honor Code

e A student who believes that an academic violation of the Honor Code has taken place
shall report that belief and the reasons therefore to the faculty member in whose class
the violation is believed to have occurred.

e Inthe case of alleged academic violations of the Honor Code that occur other than in a
class, any person who believes that such a violation has occurred shall report that
belief, together with the reasons therefore, to the Office of Academic Affairs.

e Afaculty member who believes that an academic violation of the Honor Code has
occurred shall assemble the evidence relating to the occurrence and meet privately with
the student or students suspected of involvement. The faculty member shall present to
the student(s) the evidence concerning the alleged violation and specify the penalty to
be imposed in the class.

e |[f the accused student does not admit to a violation, the faculty member submits the
evidence to the Director of Special Academic Programs who investigates the case and,
if appropriate, asks the Associate Dean of Student Affairs to initiate formal charges for
an Honor Council proceeding.

e [f the accused student admits to a violation and accepts the penalty imposed, the
faculty member submits to the Office of Academic Affairs within seven days a written
report of the incident, describing the evidence gathered and stating the penalty agreed
upon.

e |[f the student admits to a violation but declines to accept the penalty, the faculty
member refers the case to the Director of Special Academic Programs for a
determination of an appropriate penalty. The Director of Special Academic Programs
may approve the proposed penalty or may impose a more severe or less severe
penalty. This decision is final.

e |f a student accepts the penalty imposed by the faculty member, such acceptance is
construed as an admission of a violation for the purposes of the enforcement of this
policy in spite of any statements the student may make to the contrary.

e In cases of students accused of Honor Code violations involving the alteration of
University records, an attempt to secure an unauthorized copy of a test or examination
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or lying or otherwise providing false, misleading information to a University official, or
misusing computing facilities or equipment (as defined under Academic Violations), the
person discovering the violation should report the matter to the Office of Academic
Affairs. The Director of Special Academic Programs investigates the matter and meets
privately with the accused student(s) to present the evidence obtained.

e If an accused student admits to a violation, the Director of Special Academic Programs
submits a written report to the Vice President of Academic Affairs, who imposes the
penalty. The decision of the Vice President of Academic Affairs is final.

e If an accused student denies that a violation occurred, the Director of Special Academic
Programs investigates the case and, if appropriate, asks the Associate Dean of Student
Affairs to initiate formal charges to be heard by the Honor Council.

e In cases of alleged academic violations of the Honor Code where the accused student
does not admit to a violation, the Honor Council, in accordance with the Honor Council
Procedures, determines whether a violation occurred and reports its findings to the
Director of Special Academic Programs.

e |f the Honor Council finds that the accused student did not violate the Honor Code, no
penalty may be imposed on the student on grounds of a violation of the Honor Code in
the case that was heard.

e A student found by the Honor Council to have violated the Honor Code may appeal the
penalty imposed by the Director of Special Academic Programs to the Vice President of
Academic Affair. Such appeal must be made in writing within 48 hours of notification of
the decision and the penalty. The decision of the Vice President in such cases is final.

e Inthe case of students accused of Honor Code violations involving the Lyceum
program, the person discovering the violation should report the matter to the Office of
Internships and Career Development. The Director of Internships and Career
Development or designee will address these violations as the program administrator.

ACADEMIC VIOLATIONS OF THE HONOR CODE
Students are expected to conduct themselves at all times in a manner that is conducive to the
maintenance of a strong, positive environment for study and learning. They are expected to
follow all published University policies, rules, or regulations. The following misconduct is
specifically prohibited. All examples of violations are meant to be illustrative rather than
exhaustive.

Cheating
Definition: Using means other than those allowed by an instructor to complete an
assignment.
Examples
e  securing or attempting to secure any unauthorized copy of any test or examination,
whether for his or her own use or for the use of another, prior to the scheduled
administration of such test or examination;
e copying from another student’s paper, project or test, or receiving any unauthorized
assistance on an assignment or examination.

Plagiarism
Definitton:Re pr esent i ng s 0 me ordsdmagek,oredéas, aswour dwn. w

Examples

e directly quoting a source without proper punctuation and citation;

e using undocumented paraphrase or summary;

e using unacknowledged photographs or art work;

e  citing sources that have been fabricated; representing as your own a paper, a
laboratory exercise, a computer program, a work of art, any part of which was
created by someone other than yourself;

e quoting materials from the Internet without proper documentation.
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Providing False Information
Definition: Any oral or written statement misrepresenting the truth.

Examples
e lying to or otherwise providing false or misleading information to a University
official;

e attempting to secure credit toward meeting any graduation requirement, including
Lyceum, without actual completion of the work or activity required;

e attempting to alter or causing to be altered any University record, including
academic records.

Misuse of Electronic Information
Definition: Using computer accounts, computer software, or computer files improperly and/or
without authorization and in order to receive or gain academic credit for yourself or someone

el se, to interfere with someone el seds receiving acac
records.
Examples

e unauthorized entry into a file to use, read, or change the contents;

e unauthorized transfer of a file;

e use of computing facilities to interfere with the work of another student, faculty
member, or University official;

e downloading part of or an entire paper from the Internet to be used for academic
credit.

Failure to Report a Probable Academic Violation
Definition: Failure of a student who knows of a probable academic violation of the Honor
Code to report such probable violation.

Examples

e witnessing a student cheating during a test and failing to report that observed
behavior to the instructor;

e witnessing a student download a paper from the Internet for the purpose of
receiving academic credit and failing to report that observed behavior to the
instructor for whom the paper is intended or the Office of Academic Affairs;

e witnessing a student fabricate sources for a paper and failing to report that
observed behavior to the appropriate instructor or the Office of Academic Affairs.

SANCTIONS FOR ACADEMIC VIOLATIONS OF THE HONOR CODE
Sanctions imposed for academic infractions of this code are those that, in the judgment of the
Vice President of Academic Affairs or designee when imposing the penalty, most appropriately
correspond to the nature and severity of the violation. The sanctions include the following:

1. Failing Grade: Instructors for the assignment and/or course in question can assign failing
grades if a student admits to a violation. Such penalty cannot be appealed, either within the
procedures of the Honor Code or through the procedure for appeal of grades. The Vice
President of Academic Affairs or designee can also assign failing grades.

2. Suspension: Involuntary separation of a student from the University for a specified period of
time. A suspension is noted on a student’s permanent academic record.

3. Expulsion: Involuntary permanent separation of a student from the University. An expulsion
is noted on a student’s permanent academic record.

In the case of a first offense, in addition to any penalty imposed by a faculty member, the Vice
President of Academic Affairs or designee may impose sanctions up to and including expulsion.
For a second offense, a student will be suspended from the University for a period of not less
than one year. For a third offense, a student will be permanently expelled from the University.

In all cases, the University reserves the right (except as limited by law) to notify the parents or
legal guardians of any student found to have violated the Honor Code of such violation(s) and
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the sanctions imposed therefore. The University also reserves the right to impose other
reasonable sanctions that are, in the judgment of the Vice President of Academic Affairs or
designee, directly related to and proportionate to the nature and severity of the offense.

COMMUNITY STANDARDS
Statement of Community Living
Wingate University believes that all students contribute to learning opportunities within the
community experience. Each student is expected to maintain a high level of responsibility and
accountability to further the University’s educational mission.

Honor Code / Community Standards Pledge

Wingate University students are asked to sign the following pledge at the beginning of each
student’s academic career: | understand that the policies and procedures of Wingate University
have been developed to ensure the safety and well-being of the Wingate University community.
| pledge on my honor | will acknowledge and abide by the policies and procedures of Wingate
University.

Procedures for Violations of the Code of Community Standards

e Allegations of violations of community standards may be brought by any person. All reports
shall be referred to the Office of Community Standards. Resident Assistants, Resident
Directors, and faculty and staff will refer all incident reports to the Assistant Director of
Residence Life for Community Standards. These reports will be comprehensively detail the
nature of the event.

e The Assistant Director of Residence Life for Community Standards may conduct or cause to
be conducted by a designated member of his/her staff an investigation to determine whether
the charges have merit and/or whether they can be disposed of administratively by mutual
consent of the parties involved on an acceptable basis. Such disposition, when approved by
the Assistant Director of Residence Life for Community Standards, is final and there are no
subsequent proceedings.

e The Assistant Director of Residence Life for Community Standards or designee will review
documentation of the event and assign charges as appropriate. The Assistant Director of
Residence Life for Community Standards reserves the right to forward any incident to the
Honor Council for adjudication (protocol for Honor Council proceeding shall be followed as
listed in the section — Honor Council Procedures).

o If necessary to further clarify information, Resident Directors may be asked to
investigate allegations, and turn the findings over to the Office of Community
Standards.

0 The Assistant Director of Residence Life for Community Standards reserves the
right to contact students directly to dialogue about the incident and thereby
determine appropriate charges.

e Once a decision of charges is determined, the student shall receive notification of the
charges and consequent sanction.

o0 Any student who contests the charges or sanctions may request a conflict
resolution meeting with the Assistant Director of Residence Life for Community
Standards. The student will be required to submit in writing his or her perspective
and purpose at the meeting. This request should be submitted to the Assistant
Director of Residence Life and Community Standard within 48 hours of receipt of
notification of the sanction. It is understood that after 48 hours the student accepts
the charges and sanctions and the decision becomes final.

e The Assistant Director of Residence Life for Community Standards reserves the right to
require appropriate parties to meet (which may be individually or as a group as determined
by the hearing officer) in order to determine responsibility. Once a decision is rendered,
written notification will be issued. If the student disagrees with the decision or sanctions, he
or she may proceed with the appeals process listed below.

e Any decision by the Assistant Director of Residence Life for Community Standards or
designee may be appealed to the Dean of Student Affairs or designee. Such appeal must
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be made in writing and must be submitted within 48 hours after the initial decision is
communicated to the student.

e Any determination of or penalty imposed by the Director of Residence Life or the Associate
Dean of Student Affairs may be appealed to the Dean of Student Affairs. The appeal must
be made in writing and must be submitted within 48 hours after the decision is
communicated to the student concerned. The decision of the Dean of Student Affairs is
final.

e  The University has discretion regarding the form and breadth of documentation of official
judicial hearing.

HONOR COUNCIL
Composition of Honor Council
Honor Councils are convened by the Assistant Director of Residence Life for Community
Standards or the Associate Dean of Student Affairs to resolve cases as prescribed by the Honor
Code. The SGA Honor Council Chair, who is elected by the student body and serves as a non-
voting member, chairs the Honor Council. The council is composed of five members; three
students and two faculty/staff members. The SGA Honor Council Chair, in consultation with the
Assistant Director of Residence Life for Community Standards, selects the three voting students
from the student Honor Council (see composition of the student Honor Council) and two voting
faculty members to participate in a hearing. A non-voting University representative will be
present in all honor council hearings.

Students wishing to serve on the Honor Council must be nominated by the student body and
submit an application through the Student Government Association (SGA) during the appropriate
application times. The selection committee appointed by the SGA Honor Council Chair will
review the applicants through an interview process and choose the most appropriate candidates
to fill open positions.

Members serve until graduation so long as they maintain continuous enrollment during the two
regular semesters of the academic year and are not removed for cause by the Assistant Director
of Residence Life for Community Standards. The Assistant Director of Residence Life for
Community Standards may remove a member for any violation of the Honor Code. This decision
is final.

Procedures

The purpose of this process is to determine responsibility in academic or non-academic

violations of the Honor Code. All meetings of Honor Council are conducted according to the

following procedures:

e All charges shall be presented to the accused student in writing. A time shall be set for the
Honor Council meeting, preferably not less than two nor more than fifteen calendar days
after the accused student has been notified. These time limits may be extended by the
Assistant Director of Residence Life for Community Standards at his or her discretion for
good and sufficient reason.

e  Prior to the formal Honor Council meeting the Assistant Director of Residence Life for
Community Standards, or the designated representative, meets with the Honor Council to
discuss and clarify procedural issues. Thereafter all meetings of the Honor Council are held
in private.

e In Honor Council meetings involving more than one accused student, the SGA Honor
Council Chair may, in consultation with the other members of the Honor Council, permit
separate hearings.

e The accused or complainant may call withesses. However, a witness must go through an
approval process. This process requires the accused to present a legitimate need for the
witness in writing to the Ombudsman (SGA elected position serving as a student advocate)
in advance of the hearing. The Ombudsman will relay the need for a witness to the Honor
Council Chair and the Assistant Director of Residence Life for Community Standards for
final approval. The Honor Council, at the discretion of the Honor Council Chair and
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Assistant Director of Residence Life for Community Standards, may accept pertinent
records, exhibits, and written statements as information for consideration.

e Honor Council meetings will follow proceedings as outlined. All questions should be asked
civilly and directed to the appropriate person.

e The Honor Council meets in executive session to discuss the evidence and determine its
findings. There is a single verbatim record, such as an audio or video recording, of all
Honor Council meetings. The record is the property of the University. A verbatim record is
not required to be kept of the deliberations in executive session. The Honor Council has the
right to request either party involved to repeat or provide further statements. A verbatim
record is kept of such further discussion.

e  The Honor Council’s determination is made on the basis of whether it is more likely than not
that the accused student violated the Academic Honor Code or the Code of Community
Standards. Additional sanctions may not be applied to a student who failed to appear
before an Honor Council (the case will be heard in the student’s absence). In all cases, the
evidence in support of the charge is presented and considered (even in the student’s
absence). The determination of the Honor Council is made by majority vote.

e Upon completion of the Honor Council hearing, the SGA Honor Council Chair reports to the
Director of Special Academic Programs in academic matters (see procedures for academic
violations of the Honor Code) and Associate Dean of Student Affairs for non-academic
matters (see procedures for violations of the Code of Community Standards) the findings
and Honor Council recommendations.

e |n academic matters, the sanction against the student found to be responsible of an Honor
Code Violation will be determined by the Director of Special Academic Programs or
designee. The Director of Special Academic Programs or designee officially informs the
accused student in writing of the findings of the Honor Council and the penalty, if any, to be
imposed.

e For violations of the Code of Community Standards, sanctions will be determined by the
Associate Dean of Student Affairs or designee. The Associate Dean of Student Affairs or
designee officially informs the accused student in writing of the findings of the Honor
Council and the penalty, if any, to be imposed.

e An appeal of the decision in the academic matters must be made to the Vice President of
Academic Affairs in writing within 48 hours of notification of the decision. Violations of the
Code of Community Standards must be appealed to the Dean of Student Affairs in writing
within 48 hours of notification of the decision.

e Grounds for appeals include: disagreement of findings and/or sanctions, availability of new
information, or procedural error.

e Allinterpretation of the process and proceeding is determined by the SGA Honor Council
Chair in consultation with the Assistant Director of Residence Life for Community Standards.

VIOLATIONS OF THE CODE OF COMMUNITY STANDARDS
The examples listed under each individual violation are meant to be illustrative rather than
exhaustive.

Abuse of the Community Standards System
Definition: Disrupting the processes involved in the Community Standards system.

Examples
e failure to obey the summons of an Honor Council or University
official;

falsification, distortion, or misrepresentation of information before an Honor Council;
disruption or interference with the orderly conduct of an Honor Council proceeding;
institution of an Honor Council knowingly without cause;

attempting to discourage an individual’s proper participation in or use of the community
standards;

e attempting to influence the impartiality of a member of an Honor Council prior to and/or
during the course of an Honor Council;
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e harassment (verbal or physical) and/or intimidation of a member of an Honor Council
prior to, during and/or after a proceeding;

o failure to comply with any sanctions imposed under this Code of Community Standards;
influencing or attempting to influence another person to commit an abuse of the
community standards system.

e plagiarizing an educational assignment by not correctly citing works used or failure to
include original thought.

Disobedience of a Lawful Order of a University Official or Law Enforcement Officer
Definition: Failure to comply with the directions of University officials or law enforcement officers
acting in the performance of their duties and/or failure to identify oneself to these persons when
requested to do so.

Examples

e providing false information to a University official;

e failing to provide identification to a University official when requested,;

e using or attempting to use false identification;

o failure to follow procedures or instructions given by a University official or law

enforcement officers.

Disorderly Conduct
Definition: Conduct that is disruptive and unbecoming of a member of the Wingate University
community.

Examples

e conduct which is disorderly, lewd, or indecent; breach of the peace; or aiding, abetting,
or procuring another person to breach the peace on University premises or at functions
sponsored by, or participated in by the University;

e participation in a campus demonstration which disrupts the normal operations of the
University and infringes on the rights of other members of the University community;
leading or inciting others to disrupt scheduled and/or normal activities within any
campus building or area; intentional obstruction which unreasonably interferes with
freedom of movement, either pedestrian or vehicular, on campus;

e obstruction of the free flow of pedestrian or vehicular traffic on University premises, at
University-sponsored or supervised functions, or on the public streets immediately
adjacent to University premises;

e disruption or obstruction of the teaching, research, administration, disciplinary
proceedings, or other University activities, whether conducted on or off campus, or
authorized non-University activities conducted on campus;

e vandalizing residence halls, apartments, classroom buildings, or other University
facilities or property; or other property;

e using abusive language toward a University official;
use of tobacco products on University property.

Endangerment
Definition: Endangering the health, safety or well-being of oneself or others.
Examples
e assaulting another individual — physical altercations, verbal or written comments which
are threatening, disruptive or inappropriate;
e driving under the influence of alcohol or illegal substance.
e arson

Harassment
Definition: Conduct that creates an intimidating or offensive environment (not sexual).
Examples
e threats, intimidation, coercion and/or other conduct which threatens or endangers the
health or safety of any person.

36



o offensive behavior may be communicated via verbal, written or electronic
communication, or physical contact.

Hazing
Definition: An act/activity which endangers the mental or physical health or safety of a student
regardless of intent, location, or consent of participant(s).
Examples
o forced or coerced action or participation
depriving someone of sleep beyond reasonable bounds;
forcing someone to drink alcohol or use illegal substances;
physically assaulting someone.

Misuse of Computing Facilities, Technology, and Equipment
Definition: Using computers, computer accounts, computer software, or computer files
inappropriately, improperly and/or without authorization.

Examples

e stealing or abusing computer time for any purpose;

e unauthorized use of another individual’s identification and password;

e use of computing facilities or provided technology to send obscene, abusive, or
harassing messages (including instant messenger, emails, and on-line communities
such as Facebook.com or MySpace.com);

e use of computing facilities or provide technology to interfere with normal operation of
the University computing system.

Misuse of University Property
Definition: Using University property improperly and/or without authorization.
Examples
e possessing, duplicating, or using keys to any University premises without authorization;
e entering or using University premises without authorization;
e using someone else’s ID to check out library materials or to use for meals / dining
purposes;
e using pool facilities during non-operational times.

Possession or Consumption of Alcohol
Definition: Any use, possession, or consumption of alcoholic beverages, and public
drunkenness.

Examples

e  possession or consumption of alcoholic beverages on campus;

e drunkenness or related intoxication-induced misbehavior on campus;

e providing alcoholic beverage to underage individuals.

Possession, Consumption/Use, and Trafficking of lllegal Substance or Paraphernalia
Definition: Any use, possession, or trafficking of illegal substances or paraphernalia.
Examples
e use, possession, distribution, sale, manufacture or transfer of illegal drugs or narcotics
is prohibited. lllegal drugs are those defined as illegal under local, state, or federal
laws; illegal drugs include, but are not limited to, marijuana, heroin, hashish, cocaine,
hallucinogens, and depressants and stimulants other than those prescribed for current
personal treatment by a licensed physician;
possession or use of prescription drugs that are not prescribed to the holder;
possession of unlawful paraphernalia associated with the use or manufacture of illegal
substances, prescription drugs, or any controlled substance for any purpose.
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Possession of Weapons
Definition: Possession of firearms, explosives, knives, or other weapons on University property.
Examples
e keeping firearms (including pellet, BB/air rifles, airsoft guns, paintball guns, sling shots)
or other weapons in any University facility or in a vehicle parked on University
premises;
e  possessing or using dangerous chemicals on University premises illegally or without
authorization;
e  possessing or igniting fireworks of any type or any other explosive materials.

Sexual Misconduct
Definition: Conduct of a sexual nature that creates a hostile, intimidating offensive environment
for another person.
Examples
e verbal or physical sexual advances or contact, sexually explicit derogatory/
discriminatory comments that are offensive or objectionable to an individual, that cause
an individual discomfort or humiliation;
e obscene or indecent behavior, including exposure.

Stealing
Definition: Attempted or actual theft of and/or damage to University property or property of a
member of the University community or other personal or public property.

Examples

e using someone else’s long distance telephone card or access code without permission;
taking furniture out of residence hall lobbies without permission;
taking books out of the library without checking them out;
taking someone else’s food out of communal kitchen refrigerators.

Failure to Report a Probable Community Standards Violation
Definition: Failure of a student who knows of a probable non-academic violation of the Honor
Code to report such probable violation.
Examples
e witnessing a student vandalizing the residence halls and failing to report that observed
behavior to a Residence Life staff member;
e witnessing another student stealing a book from the library and failing to report that
observed behavior to the librarian;
e witnessing a student use another student’s telephone code without permission and
failing to report that observed behavior to a Residence Life staff member or the Dean of
Student Affairs.

General Statutes - Laws of the Wider Society (including Student Behavior at Off-Campus
Sites)
Definition: Violation of federal, state and local laws on or off University premises. Any behavior
or activity that violates general statute or reflects poorly on the institution can be held
accountable through the Code of Community Standards.

Examples

e  DUI - Driving while intoxicated

e theft/burglary / larceny

SANCTIONS FOR VIOLATIONS OF THE CODE OF COMMUNITY STANDARDS
Sanctions imposed for non-academic violations of this code are those that, in the judgment of
the Dean of Student Affairs (or designated representative) when imposing the penalty, most
appropriately correspond to the nature and severity of the violation. The penalty may be one or
some combination of the following. The University also reserves the right to impose other
reasonable sanctions that are, in the judgment of the University, directly related to and
proportionate to the nature and severity of the offense.
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Warning: Oral or written notice that continuation or repetition of specified conduct may be
cause for more severe sanctions.

Censure: Written reprimand with warning of more severe penalty in the event of a
subsequent violation.

Probation: An official reprimand, permitting a student to remain a part of the University
community only with specified restrictions, which may include other sanctions as described
here and providing further that any subsequent violation of this code may result in
separation from the University, either by suspension or by expulsion.

Apology: Requirement that the student who has violated this code make a written and/or
oral apology to the person or persons upon whose rights and privileges the accused has
infringed. A conference under administrative supervision may also be required.

Abeyance: Indefinite suspension of a sanction. An additional violation may result in the
imposition of the suspended sanction.

Educational Assignment: Participation and/or completion of a workshop, seminar, written
essay, or programming of an educational nature.

Referral: Requirement that the student who has violated this code receive counseling from
a mental health professional. The University may recommend agencies or the student may
seek a professional on his or her own. This will be conducted at the student’s own expense.
Substance Abuse Counseling / Assessment: Requirement that a student participates in and
completes a substance abuse program at the student’s own expense, should any fees be
required. The student will be required to provide documentation of attendance and progress
from the session(s) to the University from the provider.

Administrative Assessment: A maximum administrative assessment of $500 may be
imposed. Acceptable payment may be in the form of dollars, checks, money orders, or
applied directly to the student’s University account.

Work Service: Up to 100 hours of work may be required.

Suspension of Visitation Privileges: No visitation allowed in specified areas.

Restitution: Reimbursement for any damage to or misappropriation of property, whether
that of the University or of any member of the University community or of any guest on
campus in the amount equal to the full cost of replacement per a University estimate.
Parental Notification: Letter indicating the violation and sanction to the parents or guardians
of the student. In a manner consistent with applicable law, the University reserves the right
to notify the parents or legal guardians of any student found to have violated the Code of
Community Standards of such violation(s) and the sanctions imposed therefore.

Removal from University Housing: Separation and removal from University housing for a
specified period of time. No refund of housing cost will be issued.

Interim Suspension: A suspension from University housing or from the University prior to
the conflict resolution meetings before an Honor Council. Interim suspension may be
imposed to ensure the safety and well-being of members of the University community or
preservation of University property, to ensure the student’'s own physical or emotional safety
or well-being, or if the student poses a threat of disruption of or interference with the normal
operations of the University. During interim suspension the suspended student shall be
denied access to University housing and/or to the campus (including classes) and/or other
University activities or privileges for which the student might otherwise be eligible, as the
Director of Residence Life, Associate Dean of Student Affairs or Dean of Student Affairs
may determine to be appropriate.

Disciplinary Withdrawal: Voluntary separation of a student from the University for a
specified period of time. A disciplinary withdrawal is permitted by the Director of Residence
Life, Associate Dean of Student Affairs or Dean of Student Affairs at his or her discretion in
place of a suspension. The disciplinary nature of this withdrawal is not noted on a student’s
permanent record.

Suspension: Involuntary separation of a student from the University for a specified period of
time. A suspension is noted on a student’s permanent record.

Expulsion: Involuntary permanent separation of a student from the University. An expulsion
may be noted on a student’s permanent record.
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In the event that students are removed from housing or suspended from the University for
judicial purposes, financial refunds will not be provided.

Students who have been suspended, expelled or have taken a disciplinary withdrawal are not
permitted to visit on campus until the end of their suspension or withdrawal period.

The University reserves the right to place a “hold” on student records until judicial issues are
resolved including proceedings or hearings and completion of sanctions. This hold may include
temporary ID / meal plan suspension, withholding of academic transcripts and/or grades, and
preventing a student from registering for classes.
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University Policies and Regulations

CAMPUS SAFETY @ WINGATE
The Wingate University Department of Campus Safety is committed to providing a safe and
secure education and working environment for students, faculty, staff, and visitors. The primary
concerns of the department are to protect and serve members of the campus community.

Wingate University is comprised of approximately 1,600 students, faculty, and academic support
staff, who enjoy Wingate’s protected environment. Safety is NO accident! The campus safety
department, residence life staff, and local law enforcement all work together to provide a formal
structure for ensuring the safest possible surroundings for community members and their
property. The University, when requested by local property owners, may intervene if students
are causing a disturbance. The student will be subject to procedures outlined the violations of
non-academic Honor Code.

In spite of these efforts, the most effective component of any safety program is YOU! Don’t
become a victim ... In order for a crime to occur, three things must happen — perpetrators must
have the ability, the desire, and the opportunity to commit a crime. You can help remove the
opportunity. Being safe sometimes means being inconvenienced. Plan ahead and make safety
a priority in you life!

Important Contact Information
24-HOUR Campus Safety Phone Numbers
. 8999 from a campus phone
. 704-233-8999 from off-campus phones

Emergency Phone Numbers
. 9-911 from a campus phone
. 911 from off-campus phones

Blue light help-phones are located throughout campus (these serve as a direct link to an
emergency dispatcher). Individuals always have access to 911 emergency assistance. Do not
hesitate to contact emergency personnel if the situation warrants urgent attention.

EMERGENCY EVACUATION PROCEDURES
The administration, in coordination with local and county officials, will inform you when the
campus must be evacuated due to a hazardous materials accident on the railroad or US 74, or
due to another emergency.

Resident Students & Employees
When an evacuation order is issued, all resident students and all employees will depart the
campus using the following procedures to insure a safe and orderly evacuation:

A. If time permits, dress in a manner appropriate for the weather.

B. Close all windows, doors, turn off all appliances, air conditioners and heating units.

C. Residence life staff should make certain all residence halls are vacated. Faculty and
staff should make certain all other buildings are vacated.

D. Students without vehicles will report to Cuddy Arena. Students with vehicles will share
with students needing transportation.

E. Students with vehicles will drive north on Camden Street, stopping at Cuddy Arena to
pick up students without vehicles; then proceed North on Camden Street turning right
on Haskins Drive to Helms Residence Hall parking lot. There you will receive further
instructions and a map for the official evacuation route and assembly point.
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Commuting Students
Should an evacuation warning be issued, commuting students will vacate the campus by using
northern routes (away from the railroad and US 74). Suggested Routes:
A. Commuting students who live east of Wingate University: Exit the campus to North
Main Street. Turn right on North Main Street. North Main Street will merge with Austin-
Chaney Road; proceed on Austin-Chaney Road to Monroe-Ansonville Road; turn left
on Monroe-Ansonville Road. This road will take you to US Highway 74.
B. Commuting students who live east of Wingate University: Exit the campus to North
Main Street. Turn right on North Main Street. North Main Street will merge with Austin-
Chaney Road; proceed on Austin-Chaney Road to Monroe-Ansonville Road; turn right
on Monroe-Ansonville Road. This road will take you to Highway 205.
C. Commuting students who live north of Wingate University: Exit the campus to North
Main Street. Turn right on North Main Street. North Main Street will merge with Austin-
Chaney Road; Austin-Chaney Road will take you to Monroe-Ansonville Road, Olive
Branch Road and New Salem Road.
D. Commuting students who live south of Wingate University: Exit the campus to North
Main Street. Turn right on North Main Street. North Main Street will merge with Austin-
Chaney Road; proceed on Austin-Chaney Road to Monroe-Ansonville Road; turn left
on Monroe-Ansonville Road. This road will take you to US 74 from which you can travel
south.

INCLEMENT WEATHER PoOLICY
The University maintains the regular schedule of classes throughout the semester. Classes are
not normally canceled due to inclement weather (i.e., snow, sleet) and students are responsible
for all the work of any class meeting missed for any reason. Students are encouraged to contact
the weather information hotline at 704.845.4111 or check the website for specific up-to-date
information. Students may also want to contact professors directly for class information.

Tornado or Hurricane Emergency Policy
During a tornado or hurricane alert the following procedures should apply:

. Stay calm and remain inside

. Stay away from doors and windows

. Go to interior hallway, bathroom or closet and close door (take pillow, blanket and
flashlight)

. Use a flashlight in case of a power failure

DO NOT USE CANDLES (Candles are extremely hazardous in wind storms)
Stay away from back roads; they may be flooded.

FINANCIAL PoLIcY
Return of Title IV Funds
Students receiving federal financial aid: The Higher Education Amendments of 1998
established a new formula for calculating the amount of aid a student and school can retain
when the student totally withdraws from all classes. Students who withdraw from all classes
prior to completing more than 60% of an enrollment term will have their eligibility for aid
recalculated based on the percent of the term completed. For example, a student who
withdraws completing only 30% of the term will have “earned” only 30% of any Title IV aid
received. The remaining 70% must be returned by the school and/or the student. The Financial
Planning Office (FPO) encourages you to read this policy carefully. If you are thinking about
withdrawing from all classes PRIOR to completing 60% of the semester, you should contact the
FPO to see how your withdrawal will affect your financial aid.

This policy shall apply to all students who withdraw, drop out or are expelled from Wingate
University, and receive financial aid from Title IV funds (Federal financial aid programs
authorized under the Higher Education Act of 1965, as amended). Title IV funds include the
following programs: Federal Pell Grants, Federal SEOG and Leveraging Educational
Assistance Partnership Grants.
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A student’s withdrawal date is:

e The date the student begins the institution’s withdrawal process (as described in the
WU catalog) or officially notifies the institution of intent to withdraw; or

e the midpoint of the period for a student who leaves without notifying the institution;
or

e The student’s last date of attendance at a documented academically-related activity.
Title IV aid is earned in a prorated manner on a per diem basis up to and including
the 60% point in the semester. Title IV aid and all other aid is viewed as 100%
earned after that point in time. The percentage of Title IV aid earned shall be
calculated as follows:

Number of days completed by student = Percent of term completed
Total number of days in term
e The percent of term completed shall be the percentage of Title IV aid earned by the
student.
e The total number of calendar days in a term of enroliment shall exclude any
scheduled breaks of more than five days.

The percentage of Title IV aid unearned (i.e., to be returned to the appropriate program) shall
be 100% minus the percent earned. Unearned aid shall be returned first by Wingate University
from the student’s account calculated as follows: Total institutional charges X percent of
unearned aid = amount returned to program(s)

e Unearned Title IV aid shall be returned to the following programs in the following
order:

Unsubsidized FFEL Stafford Loan

Subsidized FFEL Stafford Loan

FFEL PLUS (Graduate Students)

FFEL PLUS (Parents)

Federal Pell Grant

Academic Competitiveness Grant

National SMART Grant

Federal Supplemental Educational Opportunity Grant

Other Title IV Grants

CoNoORWNE

Exception: no program can receive a refund if the student did not receive aid from that
program.

e When the total amount of unearned aid is greater than the amount returned by WU
from the student’s account, the student is responsible for returning unearned aid to
the appropriate program(s) as follows:

Federal Pell Grant

Academic Competitiveness Grant

National SMART Grant

Federal Supplemental Educational Opportunity Grant
Other Title IV Grants

agrwnPE

. Loan amounts are returned with the terms of the promissory note.

Amounts to be returned by the student to federal grant programs will receive a 50%
discount.

. Refunds and adjusted bills will be sent to the student’'s home address on file in the
Registrar’s Office following withdrawal. Students are responsible for any portion of
their institutional charges that are left outstanding after Title IV funds are returned.

. Institutional and student responsibility in regard to the return of title 1V funds.
Wingate University’s responsibilities in regard to the return of Title IV funds include:
1. Providing each student with the information given in this policy;

2. ldentifying students who are affected by this policy and completing the return of
Title IV Funds calculation for those students;
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3. Returning any Title 1V funds that are due the Title IV programs.
e The student’s responsibilities in regard to the return of Title IV funds include:
1. Becoming familiar with the Return of Title IV policy and how complete withdrawal
affects eligibility for Title IV aid;

2. Returning to the Title IV programs any funds that were disbursed directly to the
student and which the student was determined to be ineligible for via the Return
of Title IV Funds calculation.

The procedures and polices listed above supersede those published previously and are subject
to change at any time.

IMMUNIZATION LAW
Every student, regardless of age, class hours, or time of classes MUST submit to student health
documented proof of immunizations as required by North Carolina state law and a completed
student health services health information summary which includes a physical exam.

The minimum immunization requirements for a student in a North Carolina college or University
are as follows:

e Three doses of DPT, DT, or TD adult (These can come from school records, health
clinic, doctor’s office, or documented childhood immunization records.) THE LAST
DOSE OF TETANUS MUST BE IN THE PAST 10 YEARS.

Oral polio vaccine NOT required on or after 18th birthday.

e Two doses of measles vaccine on or after first birthday. Physician may verify previous
history of measles disease. (If birthday is BEFORE 1957, the measles vaccine is not
required. Positive serological antibody titer against measles is acceptable.)

e One dose of mumps vaccine (If birthday is BEFORE 1957, mumps vaccine is not
required. Positive serological antibody titer against mumps is acceptable.)

e One dose of rubella (If over 50 years old, rubella is not required. Positive serological
antibody titer against rubella is acceptable.)

e  TB skin test (Within last 12 months)

Due to the national outbreak of mumps in recent years, Wingate University is strongly
recommending all students have two doses of the mumps vaccine or have a positive serological
antibody titer against the disease. If you received two MMRs vaccinations, you are protected;
however, if you received one MMR and a measles immunization for your second dose, Wingate
University highly encourages you to receive the mumps immunization. If you have any
guestions or concerns regarding immunizations you can contact Student Health.

These immunizations as well as a completed student health services health information
summary are due by July 1. Immunization records that have not been received or are incomplete
following 30 days of enrollment will result in dismissal from class until immunization requirements
are met.

DISABILITY SERVICES (REHABILITATION ACT OF 1973, SECTION 504 )
Students who may have questions or concerns about services are encouraged to seek out the
Director of Disability Services, located on the second floor of the EKS Library. Any grievances
under the provision of this act may report same to the office of the Dean of Student Affairs. For
more information on the Office of Disability Services refer to their up-to-date web site:
www.wingate.edu/academics/arc/support.htm.

UNIVERSITY HARASSMENT POLICY
The official policy of the University states that the academic and work environment of students,
faculty and employees will be free of any intimidation or harassment by a member of the
Wingate University community. Harassment of any kind will not be tolerated. Prohibited conduct
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includes but is not limited to physical or mental abuse, racial, ethnic, sexual or age-related
insults, jokes or slurs and harassment concerning an individual’s physical or mental disability.

Sexual harassment includes but is not limited to verbal or physical sexual advances, unwelcome
contact and sexually discriminatory remarks that are offensive or objectionable to an individual,
that cause an individual discomfort or humiliation, or that interfere with an individual’s academic
or work performance. Such conduct is strictly prohibited. Furthermore, suggesting to a student,
employee or faculty member that a sexual favor or tolerance of illicit conduct might enhance that
individual’'s academic or employment standing at the University, or might ensure graduation, job
security or academic or job advancement is also forbidden. (A copy of the Sexual Misconduct
Policy is on file in the Dean of Student Affairs office.)

Any student, faculty member or employee who believes that he/she has been subjected to any
form of harassment should report the conduct immediately. If the alleged harasser is a student
the conduct should be reported to the Dean of Student Affairs or his or her designee; if the
alleged harasser is a faculty member the conduct should be reported to the alleged harasser’s
department chairperson; if the alleged harasser is an employee the conduct should be reported
to the alleged harasser’s direct supervisor. In instances where a dean, administrator or
supervisor is the alleged harasser the conduct should be reported to that individual’'s immediate
supervisor. Complaints involving harassment by students will be handled in accordance with the
provisions under the sanctions for non-academic violations of the honor code. Complaints
involving harassment by faculty members, administrators or employees will be handled in
accordance with the procedures set forth in the faculty/staff guide. Efforts will be made to keep
all complaints and related information confidential and such information will be discussed with
other individuals on a need-to-know basis only.

HUMAN IMMUNODEFICIENCY VIRUS (HIV) INFECTION POLICY
The human immunodeficiency virus (HIV) is an infectious agent known to be associated with a
number of outcomes including the acquired immunodeficiency syndrome (AIDS). HIV primarily
infects immune systems and white blood cells and the degree of the resulting compromise of an
individual’'s immune system determines an infected person’s clinical outcome. Studies
demonstrate that the majority of those infected with HIV remain generally well but continue to
harbor the virus for life. Only a minority of infected people develops full-blown AIDS, but
everyone with HIV infection could potentially be infectious to others.

The health risk poses a serious challenge to the University community. Wingate University is
aware of the seriousness of this disease and is mindful of its role in protecting the health and
physical welfare of students, faculty and employees. Because of the potential consequences that
this condition poses to the University community, Wingate University has adopted a policy in
response to the AIDS epidemic. This policy sets forth the general guidelines for AIDS-related
education, prevention, safety and treatment. Copies of this policy are available in the office of
the Dean of Student Affairs and in student health. Accommodations required as a result of this
disease will also be evaluated and dealt with in accordance with the University’s policy regarding
Provision of Reasonable Accommodations for Education Programs, a copy of which is available
in the office of the Dean of Student Affairs.

UNIVERSITY LAKE POLICY
The same rules and regulations apply to the University lake and recreational areas that apply to
the other areas of the campus (i.e., the possession of alcohol at the University lake and
recreational areas are strictly prohibited, etc.) The lake and the surrounding area are governed
according to the rules and regulations of the North Carolina Wildlife Resources Commission.
Agents of the commission or Wingate University campus safety will patrol the facility and may
verify permits. Anyone attempting to use the facilities without a written permit approved by
Wingate University will be subject to substantial fees enforced by the General Statutes Chapter
113, Article 21A, (i.e., fishing without a license and written permission.) To request the use of
facilities or to obtain permits contact the Goodman Service Center. The lake operational hours
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will be posted. Programs and supervision of the lake will be provided by the department of
health, physical education and recreation.

ONLINE RESOURCES, ACCEPTABLE USE PoLICY FOR WINGATE UNIVERSITY
Wingate University uses its facilities and information technology resources to supplement the
education process, to enhance research and instruction and to inform the faculty, staff and
students. This document will outline the obligations accepted by each user with the assignment
of an account (address). Every person assigned an account must accept the terms of this
document as well as the boundaries imposed by the Wingate University Honor Code and local,
state and federal laws.

Visit the Wingate University Current Student page at http://www.wingate.edu/CurrentStudents/.
This page serves as your main menu to other relevant campus sites and provides information on
upcoming campus events, campus meetings and athletic and cultural events. Each student is
assigned an e-mail and campus network account. Should you have questions regarding these
accounts, please call Jimm Wetherbee, the Information Systems Librarian at extension 8092.
More information about the campus network and computer accounts can be found at
http://www.wingate.edu/IT/

Only faculty, staff and current students may be assigned e-mail and campus network accounts
through Wingate University. Direct access to certain campus network resources (for instance,
SPSS) is limited. Internet access is available from the campus network and from University
residence halls and apartments.

Internet Policy

. Users may use only those accounts for which they have authorization as granted by
the University. Information in all files is presumed to be private unless an authorized
University official has a reasonable suspicion that the user’s use of online resources
violates any policy of the University. The physical disk space is the property of
Wingate University. Using the files of others without their permission is unethical and
illegal.

. Students may not bring, install or utilize personal wireless routers on campus as it
disrupts other internet connections.

. Do not share accounts or passwords. Users will be held responsible for any activity
taking place within their own account. If you discover that your account has been used
by another person, please notify the system administrators immediately.

. Tampering with the password system or attempting to gain access to another’s
account or trying to degrade the system is prohibited. Any person violating this rule will
lose computing privileges and will be subject to further discipline by the University.

. All users must respect copyright and other intellectual-property rights. When citing
Internet material in a paper or project, be sure to give a proper citation to the writer of
the material. Ask at the library’s reference desk for help in proper citation or see
http://library.wingate.edu/reference/cite.html. Plagiarism from the Internet will not be
tolerated.

. Electronic mail is not to be used to post any form of threatening, abusive, unwelcome
or unwanted messages. Intimidation of another person by “flaming” (sending a
message in all caps, indicating hostility or anger), threatening language, or personal
attacks is prohibited.

. The University reserves the right to purge files should those files exceed the user's
quota on said drives.

Academic use of the system takes priority over other uses.

A large amount of electronic mail or data stored on the University server should not be
allowed to “stack up” or be stored in Wingate University’s system. If a user takes up an
unusually large amount of storage space, that user will be asked to clean out the files.
Failure to do so will result in disciplinary action. The system administrator has the right
to purge files and/or close accounts of users violating this rule. Inappropriate
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materials, including pornography, should not be viewed or transmitted in any public
area where others may see such material and be offended.

. A user may not without prior written consent from the director of marketing and
communication, use the name, the University seal, or any graphic symbol used by or
associated with Wingate University as part of an e-mail address, a "home" or a second
domain name for any online network. Unauthorized use can result in legal action. This
includes non-authorized sports team pages, club pages (including fraternities and
sororities) and other personal pages.

. No student may create and store a personal webpage on the servers or workstations
of the Wingate University Campus Network, unless authorized by the appropriate
Dean or supervisor under the general direction of the Director of Information
Technology and the Director of Communication. All web pages created for Wingate
University and its member departments, organizations, or individual faculty members
are considered an official representation of this school and therefore must be
approved by the appropriate Dean or supervisor and the Network Administrators.

. Students are responsible to keep their computers (particularly lap-tops with wireless
capabilities) up-to-date with the latest anti-virus and anti-spam definitions. The
University reserves the right to "disinfect" or exclude computers from the network that
are not properly maintained.

. Network bandwidth is a limited commodity. Wingate University reserves the right to
inspect any computer on its network--including personal computers and laptops--on
which it either has discovered via network monitoring or a complaint to be using an
excessive amount of bandwidth. This includes, but is not limited to file sharing
software and excessive downloads from YouTube, AOLVideo or Yahoo. The
University further reserves the right to require that users of such computers either
takes such steps as will ameliorate this condition or have said computers removed
from the campus network.

. Wingate University has taken a number of steps to reduce vulnerabilities due to
computer viruses, spyware, and spam. This includes installing antivirus software on
computers owned by the University. All students who bring laptops onto the campus'
wireless network are expect to have installed antivirus software and to have the virus
definitions to that software kept up-to-date. Wingate University reserves the right to
inspect any computer on its network on which it either has discovered via network
monitoring or a complaint that would indicate that it has been infected. The University
further reserves the right to have the user take such steps as are necessary to
disinfect said computer or to have it removed from the campus network until such time
as the issue is resolved.

. Should a person violate the above guidelines, he/she is subject to applicable legal
remedies and/or having their e-mail account and their Internet usage suspended by
the Network Administrators. Multiple violations will be turned over to the Dean of
Student Affairs or the Vice President of Academic Affairs for further discipline.

ELECTRONIC POSTINGS AND ON-LINE COMMUNITIES
Students utilizing the internet for electronic communities and messaging should take security
precautions to protect themselves from predators and others by not posting personally
identifiable or contact information. Students should also be careful of their communication and
postings related to the Wingate University Honor Code for academic and non-academic
violations. The University reserves the right to contact students regarding information posted on
the internet, such as things that violate a Wingate University policy or procedure or inappropriate
behavior to ensure that the individual and the University are represented in a positive manner.

WINGATE EMAIL ACCOUNTS
All students are issued a Wingate.edu email account upon entering the institution. Wingate
University faculty and staff members use this account to communicate urgent and important
campus information. Students are required to utilize this account.
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UNIVERSITY SEXUAL ASSAULT PoOLICY
A victim of rape or sexual assault is strongly encouraged to report the incident to University
campus safety, the Wingate Police Department, or other law enforcement agencies for her or his
own protection and that of the University community. Reports should be made as soon possible.
Any member of Wingate University who believes he or she has been raped or sexually assaulted
is encouraged to seek support and get immediate help (emergency and non-emergency contact
numbers are supplied below). Wingate University will try to accommodate the needs of victims of
alleged sexual assaults. When requested by the alleged victim, and when reasonably available,
changes in a student’s academic and living situations will be made.

Wingate University offers preventative programs that are coordinated through the Office of
Student Affairs and Wingate 101 programs. Some of these programs include, but are not limited
to, information sessions, educational programs and awareness campaigns. A copy of the
Sexual Misconduct Policy is available in the Office of the Dean of Student Affairs.

If you or someone you know has been assaulted please utilize the following numbers to obtain

assistance:
e Campus Safety 8999
e Student Ministries 8026
e Student Health 8102
e Residence Life 8245 / 8000
e Counseling Services 8246
e Wingate Town Police 704.233.1697 or 911
e Carolinas Medical Center — Union 704.283.3100
e Rape Crisis 704.283.7770
e www.rapelOl.com

STUDENT RIGHTS CONCERNING EDUCATIONAL RECORDS AND INFORMATION
The Family Educational Rights and Privacy Act of 1974, commonly known as the Buckley
Amendment, was passed and put into effect in January 1975. The law regulates the use and
disclosure of personal information in educational records and permits a student to know what
material is maintained in those records. A copy of the Family Educational Rights and Privacy Act
of 1974 is on file in the office of the Dean of Student Affairs, located in the Dickson-Palmer
Center.

. Student Rights to Inspect and Review

A A student or former student may inspect and review his or her grade transcript, student
personal record, and any other personally identifiable records maintained by Wingate
University (collectively referred to a “education records”), with the exception of the
following, which are not education records:

1. financial records of his parents or any information in those records;

2. confidential letters and statements of recommendation that were placed in the
educational records prior to January 1, 1975;

3.  his medical records that are maintained by medical or mental health personnel
solely for the purpose of treating the student. He may, however, have a physician
or medical professional review the information in his medical record if he has
reason to believe it may contain inaccurate, misleading or inappropriate
information;

4. records created by and kept by a law enforcement unit of the University, if made
and kept for the purpose of law enforcement; or

5. records made by a teacher or administrator or ancillary personnel and kept in that
person's sole possession in a way that the records are not accessible or revealed
to anyone else.

B A student may direct any request for review of an education record to the University
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registrar or to the University’s vice president for academic affairs. Once a student has
been allowed to inspect and review an education record, she may also request that the
University official who is responsible for maintaining a particular record respond to her
request for explanation and interpretation of the record.
A student may choose to waive his right to access confidential recommendations that
are written to support an application for admission or financial aid, an application for an
honor or recognition, a transfer to another institution, an application for employment, or
similar application, PROVIDED:
1. thatthe STUDENT either selects the persons to submit recommendations or, upon
request, is notified of the names of all persons making such recommendations; and
2. that the recommendations are used specifically and solely for the purpose for
which they were specifically intended. A student may not be REQUIRED to waive
right of access, under any condition.
If a student believes that inaccurate, misleading, or inappropriate information is
included in her educational records, Wingate University will permit the student to insert
into the record her written explanation concerning the content of such record. The
University also will provide a means of correction or deletion of any information that is in
fact inaccurate, misleading or inappropriate. (The student is expressly not permitted to
challenge grades through this means, unless she wishes to challenge the accuracy of
institutional records which record the grade.) Initially, any challenge to a student record
should be directed to the Vice President of Academic Affairs. The Vice President of
Academic Affairs will seek informal resolution of the matter. If either the Vice President
of Academic Affairs or the student requests it in writing, the Student Affairs Committee
of the Wingate University Assembly shall conduct a formal hearing concerning any
challenges to the student’s records as being inaccurate, misleading or inappropriate.
Such a hearing shall be conducted and decided in writing within three weeks of the
request. During the hearing, the student shall have a full and fair opportunity to present
evidence relevant to the issues. If for any reason, the Student Affairs Committee shall
be unable to convene a special committee to hear the matter, a group comprised of
persons identified by the Student Affairs Committee who do not have a direct interest in
the outcome of the matter may be assembled to hear the matter.

Il.  Rules Related to Disclosure and Release of Student Information

A

Wingate University generally may not release to any third party any personally
identifiable information in a student's education record. The only exceptions to this rule
are as follows:

1. The student has submitted a written consent to the release of such information;
2. Therelease is being made to:

a) officials of other educational institutions in which the student seeks to enroll,
provided that the student is notified of the transfer of such information,
receives a copy of the information if requested in writing, and has an
opportunity to challenge the contents of the record;

b) certain state and federal government officials stipulated by law;

c) persons or agencies directly related to a student’s application for, or receipt of,
financial assistance;

d) accrediting organizations;

e) parents of dependent students;

f) any source if required to do so in compliance with judicial order or subpoena,
provided that the student is notified of all such orders or subpoenas;

g) health authorities, if, in the event of any emergency, knowledge of such
information is necessary to protect the health or safety of a student or other
persons; or

h)  University officials (those carrying out official University business, whether
paid or unpaid) who have a legitimate educational purpose in consulting the
record (based on the need to access the record to perform the University
business); or

3. The information to be released is exclusively “directory information,” defined as:

a) the student's name, address (including e-mail), telephone listing, and
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photograph;
b) the student's date and place of birth;
c) the student's major field of study;
d) the student's participation in official activities and sports;
e) the height and weight of members of athletic teams;
f) dates of attendance;
g) degrees and awards received; and
h) the most recent previous school attended by the student.

C Any student may object to the release of “directory information.” To do so, he or she
must file within twenty days after the first day of classes in each semester a signed
notice informing the University that any or all of the directory information described
above should not be considered directory information about that specific student. The
requests must be filed in the office of the registrar. Such requests for non-disclosure will
only be honored by the University for the current enrollment period; therefore, a new
request must be submitted each semester or term.

D Each University official responsible for any type of educational record shall maintain a
record of the persons or parties, other than those University personnel authorized in
II.LA.2.(h), requesting or obtaining access to a student’s educational records. The record
of requested access is available only to the student, to the University official
responsible for the custody of such records, and to that official's assistants.

E The University may disclose to the parent or legal guardian of a student under the age
of 21, without the prior written consent of the student, information regarding any
violation by the student of any federal, state, or local law or any rule or policy of the
University governing the use or possession of alcohol or a controlled substance if the
University has determined that the student has committed a disciplinary violation with
respect to such use or possession.

F  The University may disclose, without prior written consent of the student, final results of
disciplinary proceedings against the student who is an alleged perpetrator of a crime of
violence (18 U.S.C. § 16) or a non-forcible sex offense if the University finds the student
committed a violation of the University’s rules or policies with respect to such crime or
offense. The information shall include only the name of the student, the violation
committed, and any sanctions imposed by the University on the student. The University
may include the name of any other student such as a victim or witness, only with the
written consent of that other student.

Ill.  Complaints

Any person who believes that the University has failed to comply with the Family

Educational Rights and Privacy Act, or with the regulations of the Department of Education,

34 C.F.R. Part 99, may file a complaint with Department of Education under 34 C.F.R. §

99.63 and 99.64.

TEMPORARY WITHDRAWAL POLICY
The Dean of Student Affairs or designee, after consultation with healthcare providers,
professors, counselors, or other individuals, as appropriate, may require the temporary
withdrawal of a student who is suffering medical or psychological problems, which may
potentially pose a threat to themselves or to the University community. The student will be
encouraged to seek professional care and will be considered for readmission when his/her
condition has improved and after consultation with his/her care provider. A student removed from
the University by the Dean of Student Affairs may appeal that removal to the Executive Vice
President. Such an appeal must be made in writing and must be submitted within 48 hours after
the decision of the Dean of Student Affairs is communicated to the student so removed. The
decision of the Executive Vice President is final.

TOBACCO PoLICY
Wingate University is committed to providing its employees and students a safe and healthy
environment. Because we recognize the health hazards caused by exposure to environmental
tobacco smoke and use of tobacco products, it shall be the policy of Wingate University to
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provide a tobacco-free environment for all employees, students, and visitors. This policy covers
the smoking of any tobacco products and the use of oral tobacco products or “spit” tobacco and
applies to employees, students and non-employee visitors of Wingate University. Use of tobacco
products by Wingate University students should be reported to the Office of Community
Standards.

. Use of tobacco products will not be allowed within the facilities or on the campus at

any time.
. All tobacco use on University property or at University sponsored events is prohibited.

UNIVERSITY SUBSTANCE ABUSE PoLICY
The abuse of alcohol and the use of illegal drugs is contrary to the University’s mission of
promoting service to humanity and God through involvement and leadership. In addition, the
abuse of alcohol or use of illegal drugs represents a threat to the well-being and security of
Wingate University students and could cause extensive damage to students’ health, to the safety
of others, and to Wingate University’s reputation and community standing. Thus, the University
shall maintain and enforce a substance abuse policies and prohibitions dealing with the use,
possession, manufacture and sale of drugs and alcohol on University property and/or at
University sponsored events. Students who violate rules of the substance abuse policy will be
subject to sanctions imposed by the University.

Because there are great health and safety risks associated with drug and alcohol use, state and
federal laws regulate alcohol and drugs. The University provides students a description of these
laws in this policy. Students who violate drug and alcohol laws will be subject to legal sanctions
as well as University sanctions. It is the policy of Wingate University to cooperate fully with all
law enforcement authorities. The University offers support service and referral to those who
need assistance through the Office of Counseling and Wellness Services.

Counseling

Wingate University recognizes drug and alcohol dependency as an illness and as a major health
problem. Students needing help in dealing with such problems are encouraged to contact the
Director of Counseling and Wellness Services. It shall be the policy of the University to
encourage students to seek help for any substance abuse. Thus, conscientious efforts to seek
help from the Director of Counseling and Wellness Services or some other professional or
clinical health provider will not jeopardize a student’s status at the University. Admission of the
use of drugs or alcohol, which would be a violation of this policy, when made in the course of a
conscientious attempt to seek help, does not itself constitute a violation of the substance abuse

policy.

MOTOR VEHICLE REGULATIONS
Wingate University
Students who bring motor vehicles to campus must register them with the Campus Service
Center upon arrival. Anyone visiting can obtain a temporary parking permit at the campus
service center. While on campus, please be aware of the following:
e Parking should be in designated lots only;
e No parking on grass, sidewalks or beside dumpsters;
e Wingate University assumes no liability for damages due to vandalism or other causes
while parked on University property;
All North Carolina motor vehicle laws will be enforced on campus;
e  For the safety of the campus community, golf carts and non-DMV licensed scooters are
prohibited;
e The University reserves the right to “boot” or tow at the owner’s expense vehicles who
have not complied with the regulations listed,;
e Tickets should be paid at the Wingate University Business Office and are due within 48
hours of issuance;
e Ticket appeals must be presented to the Office of Community Standards in writing
(accompanied with a copy of the ticket) within 48 hours of issuance. Appeals will be
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reviewed by the Assistant Director of Residence Life for Community Standards. All
decisions by the Assistant Director of Residence Life for Community Standards are
final.

Tickets will be issued at the following rates:
e  $10 for improper display of decal
e  $25 for lllegal parking, non-registered vehicles
e  $25 for parking in non-parking zones, on the grass, in tow-away zones, reserved
spaces and parking at a yellow curb
e  $25 for parking in a handicap space without placard

Town of Wingate Parking Violations
Most parking violations are $20 in the Town of Wingate. Failure to pay may result in criminal or
civil sanctions. Questions regarding the procedure for appealing a ticket issued by the Wingate
Police Department should be directed to the chief of police or the campus safety sergeant of the
Wingate Police Department. The parking violations for the Town of Wingate are as follows:

e Do not park within 25 feet of a pedestrian crossing or intersection. These areas, as well
as curbs, are painted yellow.
Do not park with your driver’s side to the curb.
Do not park in No Parking Zones.
Do not wait on a parking space to become available in a no parking zone.
Vehicle that is stopped is considered parked, regardless if a person is in the vehicle.
The Town of Wingate reserves the right to ticket or tow any vehicle parked illegally on
town streets.

SEARCHES ON UNIVERSITY PROPERTY
All University property, facilities, and equipment are subject to search at any time by authorized
University personnel. In addition, personal property located on Wingate University premises
may be searched at any time by authorized University personnel or by other persons authorized
by the University. Refusal to submit to such searches is a violation of the non-academic
violations of the Honor Code.

LIBRARY PoLICY REGARDING BOOKS WITHOUT BARCODES
If an item from the Ethel K. Smith Library collection is discovered without a barcode in the book
bag or on the person of a patron attempting to leave the library, or if the item is otherwise
damaged in such a fashion where it would be reasonable to assume that an attempt has been
made to circumvent the theft-detection system, the library staff will assume there is an intent to
steal the item. In such a situation, the item will be kept in the library, the names and ID #s of the
patrons involved will be recorded, and the matter will be addressed through the Office of
Community Standards. Any questions about this policy should be directed to a Supervisor or
Librarian.

REPORTING UNETHICAL, IMPROPER, AND ILLEGAL BEHAVIOR
Any member of the Wingate University community may in good faith report the occurrence of
and refuse to engage in any activity or situation he or she reasonably believes to be unethical,
improper, or illegal without fear of dismissal or retaliation of any kind. For purposes of this
policy, members of the Wingate University community include current students and members of
the Board of Trustees, administration, faculty and staff.

If any student has observed conduct or activities engaged in by any trustee or any member of
the administration, faculty, or staff that he or she reasonably believes to be unethical, improper,
or illegal, that student should ordinarily report such conduct or activity to the appropriate
Department Chair or, alternatively, to the office of the Dean of Student Affairs. Wingate
employees should ordinarily report any observed unethical, improper, or illegal behavior in
accordance with the University’s grievance procedure.
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It is anticipated that the vast majority of reports regarding misconduct can be appropriately and
quickly addressed through the channels described above. However, if a student or employee
believes that the grievance procedure has not adequately addressed or is incapable of
adequately addressing his or her concern, he or she may report the concern directly to the
University’s legal counsel. A special telephone number, designated exclusively for this purpose,
has been established at (704) 714-2800. This number will direct callers to leave a recording
detailing their concerns. No person other than the University’s legal counsel will have access to
the recording.

All reports made under this policy shall be investigated promptly and treated confidentially to the
extent practicable under the circumstances and in accordance with the University’s legal
obligations. Students and employees are expected to cooperate in any investigations of
misconduct conducted by the University. At the conclusion of an investigation, remedial action
will be taken where the allegations are substantiated.
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